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November 24, 2025
7:00 P.M.
Council Members: Town Clerk Janelle Underwood
Dacia Edwards Town Treasurer Lexi Erickson
Greg Flesvig Chief of Police Mike Thompson
Alona Vigneault Fire Chief Leo Malsom

P.W. Director Robert Lewallen
Town Attorney Williams, Porter, Day & Neville
Town Engineer - WLC, Inc.

YouTube Channel https://www.youtube.com/channel/UCBOHNSulhlk51ixwxexh55w

Meeting called to order.
Roll call.

Pledge of Allegiance
Approval of Agenda

1) Consent Agenda
a. Approval of Minutes — Regular Meeting & Executive Session November 10, 2025

2) Public Comments

3) Cancellation of December 22, 2025, Council Meeting

4) Authorization for Mayor to Execute — Magellan Encroachment Agreement

5) Authorization for Mayor to Execute Emergency Medical Director Agreement

6) Resolution #15-2025 — A Resolution Amending the Employee Handbook — Mental Health Leave Policy

7) Adjournment
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RECORD OF PROCEEDINGS

Meeting of the Evansville Town Council, Evansville, Wyoming
November 10, 2025

The regular meeting of the Evansville Town Council of the Town of Evansville, County of Natrona, State of Wyoming,
was held at 7:00 p.m. in the Council Chambers of the Town Hall.

The meeting was called to order by Mayor Pro Tem Dacia Edwards at 7:00 p-m. and upon roll call the following were
present: Council Members Greg Flesvig, Alona Vigneault, and Ernie Blackford, Town Attorney Scott Murray, Town
Engineer Shane Porter, Town Treasurer Lexi Erickson, Chief of Police Mike Thompson, Fire Chief Leo Malsom, Public
Works Director Robert Lewallen, Town Clerk Janelle Underwood, and interested citizens.

Mayor Pro Tem Edwards led the Pledge of Allegiance.

APPROVAL OF AGENDA: Motion was made by Alona Vigneault and seconded by Emie Blackford to approve the
agenda. Motion carried.

APPROVAL OF CONSENT AGENDA:

a) Approval of Minutes for Regular Meeting October 27, 2025

b) Approval of Business Licenses — Pauley Construction and Titan Plumbing, LLC
¢) Approval of Bills

Motion was made by Greg Flesvig and seconded by Alona Vigneault to approve the Consent Agenda.

ACCEPTANCE OF MAYOR CANDACE MACHADO’S RESIGNATION AND DECLARE A VACANCY: Motion
was made by Greg Flesvig and scconded by Alona Vigneault to accept the resignation of Candace Machado as Mayor.
Motion carried.

EXECUTIVE SESSION — W.S.S. 16-4-405 a (ji): Motion was made by Greg Flesvig and seconded by Ernie Blackford
to go into Executive Session at 7:03 p.m. Motion carried.

Motion was made by Greg Flesvig and seconded by Alona Vigneault to go back into Regular session at 7:50 p.m.
Motion carried.

APPOINTMENT OF NEW MAYOR AND OATH OF OFFICE: Motion was made by Alona Vigneault and seconded
by Ernie Blackford to appoint Ernie Blackford as Mayor. Motion carried.

Town Clerk Janelle Underwood administered the Qath of Office to Ernie Blackford as the new Mayor.

SELECTION OF COUNCIL PRESIDENT: Mayor Erie Blackford stated that he would like to nominate Council
member Dacia Edwards as the Council President.

Motion was made by Alona Vigneault and seconded by Greg F lésvig to approve the nomination of Dacia Edwards as
Council President. Motion carried.

DECLARE OPEN COUNCIL SEAT AND BEGIN PROCESS TO FILL: Motion was made by Greg Flesvig and
seconded by Dacia Edwards to declare the open Council Seat. Motion carried.

Discussion was held on accepting Letters of Interest to fill the vacant Council Seat. The Town will accept the Letters of
Interest until December 1, 2025, and then hold interviews at the Council Meeting on December 8, 2025.

PUBLIC COMMENTS: During public comments, Ryan Perry - 324 Curtis Street, thanked all the Veterans for their
service to our country and for the freedom that we all cherish, He also wanted to thank whom ever placed the Military
Branch Flags and stated it’s a beautiful reminder of unity and patriotism. He stated that he would also like to thank the
Town staff who stayed through difficult times and kept the Town running strong. Ryan Perry stated that freedom of
speech is what our Veterans fought to defend.




RECORD OF PROCEEDINGS

Meeting of the Evansville Town Council, Evansville, Wyoming

November 10, 2025

ORDINANCE #7-2025: An Ordinance Approving the Wildeat Addition No. 2 Town of Evansville. Third and final
reading. Town Clerk Janelle Underwood read Ordinance #7-2025 by title only.

Motion was made by Dacia Edwards and seconded by Alona Vi gneault to approve Ordinance #7-2025 on third and final
reading. Motion carried.

ORDINANCE #8-2025: An Ordinance Approving the Rezone of Lots 1-12 of the Wildcat #2 Addition from Urban
Agriculture to Light Industrial Town of Evansville Wyoming. Third and final reading. Town Clerk Janelle Underwood
read Ordinance #8-2025 by title only.

Motion was made by Greg Flesvig and seconded by Dacia Edwards to approve Ordinance #8-2025 on third and final
reading. Motion carried.

ENGINEER'S REPORT: Town Engineer Shane Porter stated he had Pay Request No. 4 to Wayne Coleman
Construction for the Mystery Bridge and Wildcat Improvement Project in the amount of three hundred eight thousand
eight hundred fourteen dollars and eight cents ($308,814.08).

Motion was made by Dacia Edwards and seconded by Alona Vigneault to approve Pay Request No. 4 to Wayne
Coleman Construction for the Mystery Bridge and Wildcat Improvement Project in the amount of three hundred eight
thousand eight hundred fourteen dollars and eight cents ($308,81 4.08). Motion carried.

Town Engineer Shane Porter advised that he had Drawdown Request No. 4 for the Mystery Bridge and Wildcat
Improvement Project in the amount of three hundred ninety-eight thousand nine hundred sixty-three dollars
($398,963.00). Engineer Porter stated that the Town will receive additional reimbursement from the four other parties
involved in the grant including Advanced Casper, Mesa Solutions, True Land and Realty and Hat Six Wildcat, LLC, in
the amount of fifty thousand ninety-seven dollars and one cent ($50,097.01) leaving the Town responsible for four
thousand three hundred six dollars and ninety-eight cents ($4,306.98).

Motion was made by Greg Flesvig and seconded by Alona Vigneault to approve Draw Down Request No. 4 for the
Mystery Bridge and Wildcat Improvements Project in the amount of three hundred ninety-eight thousand nine hundred
sixty-three dollars ($398,963.00). Motion carried.

Town Engineer Shane Porter stated that on the 2025 Sidewalks Project, he had Pay Request No. 4 to Treto Construction
in the amount of two hundred eight thousand forty-nine dollars ($208,049.00).

Motion was made by Alona Vigneault and seconded by Dacia Edwards to approve Pay Request No. 4 to Treto
Construction for the 2025 Sidewalks Project in the amount of two hundred eight thousand forty-nine dollars
($208,049.00). Motion carried.

Motion was made by Dacia Edwards and seconded by Alona Vi gneault to approve the Engineer’s report. Motion
carried.

ADJOURNMENT: There being no further business, motion was made by Dacia Edwardsj seconded by Alona

Vigneault to adjourn at 8:05 p.m. Motion carried.
APPRCOﬁ.D‘. 7 /
i Jor

Ernie Blackford, N'fayg?

ATTESTED:

< Lﬁngiﬁ g &QM 8474
Janelle Underwood, Town Clerk
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ENCROACHMENT REQUIREMENTS - Encroaching Party responsi

1.

SAFETY EVALUATION BY COMPANY ENGINEER

Prior 1o any Enctoachments being constructed, by the
Encroaching Party, a Company representative shall have
the opporunily 1o make an inspection of its underground
pipeline and Company shall have the eption to perform an
‘engineering Impact study” and pipeline integrity review to
ovalunle safaty concetns and proper safoguards for
consliuction of the encroachmeni(s) and lo insure the
addilienal longiludinal stress due to external loads is
acceptable. Nolification will be given 1o Encroaching Party
of appraval to begin subject to any defined requirements,
PIPELINE COVER

Any change in the surface grade or elevation on ar over
he pipeline and within Company’s Easement Tract must
be approved in advance by the Company ina separate
written agreement

. TEMPORARY EQUIPMENT CROSSINGS, UNPAVED

PRIVATE DRIVEWAYS

A. Driveways and equipment crossings shall be installed
with a minimum compacled cover over the carrier
pipe. as measured from ihe lop of lhe driveway or
crossing surface to the top of the pipe, of 4.0 feet, and
a minimum of 3.0 feel in any adjoining drainage
ditches, except that (1) if the pipeline to be crossed Is
usad to wansport a highly votaple liguid, then the
minimum caver in drainage ditches must alsg bp 4 0
fewt, and (2) no heavy equipment or any loads with a
gross weight in excess of 80.000 Ibs. will be permitteg
lo crass or operate aver a pipeline without addilional
writtan autharnization fram Company, aftera Company
enginaar has been allowad to analyze and calculate
additional deplh requiremants neaded o pratact the
pipeline. The Encroaching Party shall maintain the
depth of covar across the full widih of the Easemant
Tract, Depth of covar shall be measured from top-of-
pipe 1o top of read surface (or drainage ditch).

B. Driveways and equipment crossings shall not run
lengthwise (parallel to pipeline) within (he Easement
Tract and crossings of any pipeline must be at no
smaller angle to the pipeline thar 45 degrees

C. Warning tape (or mash whare required), McMaster-
Carr No. 8288712 or equal, shall be placed by the
Encroaching Party along the raula of and al least 12
inches above each Company pipeline for all portions
of the pipeline that will be under any driveway or
wquipmunt crossing, and such tape shall extend
outward from lhe edges of the driveway or crossing a
minimum of 10 feeton each side.

EXCAVATION

A, Encranching Party's plans for excavation and shefing
on the Easement Tract mustbe appraved by Company
prior 1o Encroaching Parly cantm ancing any work and
must be in compliance with the Commeon Ground
Allinnce Best Practices which can be found of tha wab
Site: 1, llignee gom (ses "Program
Information”/ “Common Ground Best Praclices”)
Excavation closer than 2.0 faet to any pipeline shall be
done by hand until the pipeline is exposed and shall
bhe dane onlyin the presence of a Company authorized
representative

B. Any excavalion of soil on the EasementTract, shallnot
be performued withoul the Company's prior approval
and obsarvalion,

C. When using a backhoe or excavaling equipment,
Encroaching Party shall camply with the following:

1. side cutting lseth must be removed from buckels

2. bucket teeth shall be curled under each time it is
brought back into the dilch to reduce the chance of
teeth contact lo the pipe,

FENCES

Na fance shall be allowed to be constructed parallel closer
than ten {10} feel to any Company pipsiine within the
boundaries of Company's Easement Trict. No fence post
shall be allowed 1o be within five (5) feet of any Company
pipaline or facility.

— Encroachment
— | Agreement (Short Form)

ZAMAGELLAN

bie unless otherwise specified

6. FOREIGN BURIED LINE CROSSINGS

A, GENERAL REQUIREMENTS -

(APPLIES TO ALL TYPES OF CROSSINGS)

1. An Authorized Company Representative musl be
on-site during all excavation work performed on the
Easement Tract,

2 Angle of Crossing - crossings of the Company
Easement Tract by any pipeline mustbe at na smaller
angle to any Company pipaline han 45 dugre

3. Separation — All buried lines (excepl as specified
below) crossing any Company pipaline shall maintain
a mimmum verlical separation of 24 inches. wilh the
same elevation deplh cared across the entire
Easement Tract, Any variance from the standards set
oul in this Agreement requires wrilten permission.

4. Warning Tape - As a protectivea measure for buned
lines crossing Campany’s Easement Tract, vinyl direct
burigd warning tape (or mesh whare required),
MeMastar-Care No, B288T12 or equal, shall be placud
al leasl 15 inches above Ihe crossing line for the
antirawidth of the Campany pipeline Easamenl Tract,

5. Surface Markers, where reasonably feasible, shall be
Installed by he Encroaching Party on each side of
company's pipaline for each bured ulility crossing of
company s pipeline and shall axhitil the tyoe of ulility
and the dapth of the buned ulility lina crossing
Campany's plpeline.

B. ELECTRICAL AND COMMUNICATION LINES
(cable TV, telephone, etc.)

1. Code - Such lines shall be installed in accordance
with guidelines of the Nalional Electric Safely Code
(public utility power and light companies) or the
Mational Electric Code (privale power and light
companies).

2. Crossing Requirements. Eleclrical, fiber oplic, local
salvicé  communicalion, long dislance carrier
telephane, and utilily cables should cross Magsilan
pipeline(s) wilh a minimum of 24-inches of vertical
separation. All such lines must be covered with a
Concreta Slab for the full width of the Easement
Tract, if requested by Magellan. If such lines have an
exposed concentric neutral, a lesl point from the
ground wire shali be instalied by the power company.

3. Crossing Requirements For Lines Going Over a
Magellan Plpeline. n the avent e slectrical. fiber
oplic, Iocal service communication, long distance
camier lelephong and ulllity cable crosses over a
Magellan pipeline. such ling shall be encased in red
concrete across the full width of Magellan's
Easement Tract, unless a variance is granted by
Magallan

C. SEWER LINES, WATER LINES, DRAIN TILE and
SPRINKLER SYSTEMS
1. Walar and Sewar line crossings are limiied to fully

enclosed. non-perforated finas (no perforated or
Lpen and saplic lines allowed ).

2. Lawn Sprinkler system (or similar) lines and
associaled aquipment and low-voltage power wire
instalted over Company pigelines or on the
Easement Tract shall be permitted only on the
condition that Encroaching Party assumes all risk
for any damage and repair to such system.

3. Seplic systams are not permitted on the easement
tract.

4. Warning lape is nat required for Sprinkler Syslems
ordrain tile.

D. METALLIC PIPE CROSSINGS

Melallic pipe crossings may be permitted anly altor
approval by Company's enginaer. Prior to approval,
Company. may require (he Encroaching Party to
participate with Company in a joint cathodic protection
interferance survey. Company may then determine
any madifications needed 1o protect Company's
Facliities and the Encroaching Party shall cooperate
wilh Company in the im plementation of the
maodilications.

7. UTILITY POLES AND GUY ANCHORS

Utility poles and guy anchors may be placed no closer than
twenty (20) feel to any Company pipeline.



EMERGENCY MEDICAL DIRECTOR
PHYSICIAN SERVICES AGREEMENT

This Interim Emergency Medical Director Physician Services “Agreement” is made and
entered into on this 1st day of August, 2025 (“Effective Date”) by and between the Town of
Evansville, Wyoming, a Wyoming municipal corporation (“Evansville”) having a mailing address
of P.O. Box 158, Evansville, Wyoming 82636, and Emergency Medical Physicians P.C. (“EMP”)
having a mailing address of P.O. Box 50770, Casper, Wyoming 82605. Evansville and EMP may
be referred to herein individually as “Party” and collectively as “Parties”.

RECITALS

WHEREAS, Evansville provides emergency medical services within the jurisdictional boundary of
the Town limits of the Town of Evansville, Wyoming (“Service Location”); and

WHEREAS, Evansville desires to contract with EMP for the provision of medical director
services for Evansville’s emergency medical services to be provided by EMP’s physicians (“EMP
Providers”) with a specific EMP Provider to serve as the “Medical Director” as further described
below; and

WHEREAS, EMP desires to contract with Evansville and for EMP Providers to provide medical
director services for Evansville’s emergency services department;

WHEREAS, Evansville desires to engage EMP to provide specialty professional medical director
services as described in this Agreement and EMP desires to provide such services to Evansville in
order to forward their mutual goals.

IN CONSIDERATION of the above recitals and the mutual covenants contained in this
Agreement, the Parties agree as follows:

1. INTENT. The sole intent of this Agreement is for EMP to provide Evansville with medical
director services to assist Evansville with the ability to provide emergency medical services
(“EMS”) within the Service Location.

2. SERVICES. In accordance with all the terms and conditions of this Agreement, Evansville
hereby engages EMP to provide EMS medical director services as set forth in the attached
Exhibit A (“Services”), which is attached hereto and incorporated into this Agreement.

3. COMPENSATION. Evansville shall compensate EMP in accordance with Exhibit B for
Services performed under this Agreement. EMP will bill Evansville on a monthly basis using
the form set forth on Exhibit B-1 and in conjunction with the Medical Director Official Time
“Record” set forth in Exhibit B-2. Both Exhibit B-1 and B-2 are attached hereto and
incorporated herein. The Record shall contain documentation of the Services furnished to
Evansville and the time expended by EMP Providers in the performance of those Services.
The Record will contain all the information requested by Evansville in order to comply with
the applicable Federal and State laws, regulations, and rules, and EMP Providers’
compensation allocation requirements under the Medicare and Medicaid programs. Evansville



shall pay all invoices within thirty (30) days of receipt. EMP may bill interest at a rate of one
and one-half percent (1.5%) per month for all late or unpaid payments.

INDEPENDENT CONTRACTOR. EMP is an independent contractor. Nothing in this
Agreement is intended or shall be construed to create an employer-employee relationship,
partnership, or joint venture between Evansville and EMP, EMP’s owners, EMP’s employees
or any EMP Provider. Evansville may not exercise control or direction over the manner or
method by which EMP or its Providers perform the Services. EMP retains control over all
policies concerning EMP’s Providers, the governing of EMP, and EMP’s operations. To the
extent applicable, EMP is solely responsible for its compliance with applicable licensure and
regulatory standards and requirements.

. EXCLUSIVITY. Evansville will use EMP’s services on an exclusive basis while this

Agreement is in full force and effect. EMP is not limited to providing Services to Evansville;
and EMP and any EMP Provider may contract to perform Services or medical services for any
other person while this Agreement is in full force and effect.

. EVANSVILLE’S OPERATIONS. Evansville shall at all times exercise ultimate control over

Evansville’s assets, Evansville’s health care providers, employees, and contractors (excluding
EMP) and Evansville’s operations. Evansville shall determine all policies and issues regarding
the operation of Evansville. Evansville shall notify EMP of any determinations of Evansville
that may materially affect the Services performed by EMP Providers. Evansville is be solely
responsible for its compliance with applicable licensure, accreditation, quality assurance
program, and regulatory survey standards and requirements. Evansville shall collaborate with
the Medical Director (defined in Exhibit A) to resolve any staff interaction issues between
EMP Providers and an Evansville Group Member.

. MEDICAL RECORDS AND CONFIDENTIALITY.

a. Patient Information. All patient information shall be regarded by both Parties as
confidential and both Parties shall comply with all federal and state laws and
regulations pertaining to confidentiality of health information. In particular, but
not to the exclusion of other applicable laws, the Parties acknowledge and agree
that the Parties to this Agreement shall be subject to the Health Insurance Portability
and Accountability Act of 1996 as amended and regulations promulgated
thereunder (collectively, “HIPAA”), and each Party agrees to fully comply with
HIPAA in the performance of its obligations under this Agreement.

b. Medical Records. Evansville shall be solely responsible for the proper keeping and
maintenance of patient records and all patient records, films, charts and other data
shall be and remain the property of Evansville and the EMP shall have all
reasonable access necessary to provide Services, to fulfill all obligations hereunder
and to reasonably conduct business and comply with applicable law.

c. Confidential Information. The Parties hereunder acknowledge that they may
receive confidential and proprietary business information from the other Party. To




the extent permitted by law, each Party shall, and shall direct health care providers,
contractors and employees to, at all times, maintain in strict confidence all patient,
medical, confidential, proprietary business or financial information disclosed to the
other Party pursuant to performance of this Agreement (“Confidential
Information”). Neither Party nor its employees or providers may disclose to any
third party or use for itself any such Confidential Information, except where
disclosure is required by law or court order. Notwithstanding the foregoing, subject
to applicable laws, Evansville shall provide access to Confidential Information for
EMP and its employees and providers as necessary or appropriate for providing
Services and in connection with any claim, lawsuit, or other legal proceeding, or
for other legitimate purposes. The term “Confidential Information” does not apply
to any information that: (a) is in the public domain through no fault of either Party;
(b) was in the possession of that Party before receipt from the other Party; (c) was
developed independently by either Party without access to the Confidential
Information; or (d) is required to be disclosed pursuant to applicable law or court
order from a court of competent jurisdiction.

8. RECORD RETENTION. Each Party will retain, and make available upon request for a
period of ten (10) years after the furnishing of Services under which payment is made under
Medicare, Medicaid or other reimbursement programs, any books, documents and records that
are necessary to certify the nature and extent of the costs thereof when requested by the
Secretary of Health and Human Services or the Comptroller General or any of their duly
authorized representatives. This provision relating to the retention and production of
documents is included because of possible application of Section 1861(v)(1)(I) of the Social
Security Act to this Agreement; if this Section should be found to be inapplicable then this
clause shall be deemed to be inoperative and without force and effect.

9. SECURITY PROCEDURES. EMP Providers shall comply with Evansville’s security
procedures, including, but not limited to, accessing Evansville buildings and facilities, and
using Evansville’s information technology, computer network(s) and phone system(s), as
applicable.

10. TERM AND TERMINATION.

a. The “Initial Term” of this Agreement shall be for three years beginning on August
8, 2025, ending August 8, 2028. The Initial Term and any extensions thereof are
hereinafter referred to as “Term”. Evansville may request to extend the Agreement
for two (2) additional two (2) year renewal terms with a minimum of sixty (60)
days notice to EMP prior to expiration of the then current Term in effect. If EMP
does not agree to extend the Term, this Agreement will automatically terminate at
the end of the then current Term. If, by mutual agreement, the Term is extended,
all provisions herein will remain in full force and effect unless otherwise amended
in writing.

b. This Agreement may be terminated by either Party without cause. The terminating
Party must provide ninety (90) days prior notice to the non-terminating Party of the

terminatinn



This Agreement may be terminated “For Cause” at any time upon ten (10) days
notice to the breaching Party. “For Cause” includes, without limitation: (i) failure
to fulfill any obligation set forth in the Agreement (including timely payment); (ii)
elimination of any support services necessary for EMP to provide high quality
medical or management services: (iii) bankruptcy’ (iv) insolvency; and (v)
dissolution.

11. INDEMNIFICATION.

a.

“EMP Group” refers to EMP, its owners, officers, employees, EMP Providers and
insurers. “EMP Group Member” refers to any person described as being in the
EMP Group. “Evansville Group” refers to Evansville, its owners, managers,
members, officers, employees, and insurers. “Evansville Group Member” refers
to any person described as being in the Evansville Group.

EMP shall indemnify, defend, release and hold Evansville Group harmless against
any and all claims, actions, damages, loss and/or liabilities (including but not
limited to attorney fees and court costs) to the extent of an EMP Group Member’s
negligent performance or failure to perform the Services or willful misconduct that
results in injury or death to a third party (including, without limitation, a patient).

Evansville shall indemnify, defend, release and hold EMP Group harmless against
any and all claims, actions, damages, loss and/or liabilities (including but not
limited to attorney fees and court costs) to the extent of a Evansville Group
Member’s negligence, malfeasance or willful misconduct that results in injury or
death to a third party (including, without limitation, a patient). Evansville shall
indemnify, defend, release and hold EMP Group harmless against any and all
claims, actions, damages, loss and/or liabilities (including but not limited to
attorney fees and court costs) for injury or death to any Evansville Group Member
REGARDLESS OF WHETHER SUCH INJURY OR DEATH RESULTS FROM
AN EMP GROUP MEMBER’S NEGLIGENCE, GROSS NEGLIGENCE OR
WILLFUL MISCONDUCT. This indemnification provision does not waive, nor is
it intended to waive any aspects of Evansville’s immunities and/or defenses
provided for pursuant to the Wyoming Governmental Claims Act, W.S. §§ 1-39-
101 et. seq.

12. INSURANCE.

a.

Each Party shall, at all times during the Term, obtain and maintain at its expense
minimum amounts of insurance that are the higher of: the insurance coverage
required by Wyoming law or the amounts below. Insurance coverage will be
maintained by each Party for itself, its employees, and agents for all claims of
professional and/or general liability made during the Term including “tail” liability
coverage if applicable. Such insurance coverage may be obtained through self-



insurance, commercial insurance, or any combination thereof. Each Party will
provide certificates of insurance upon request.

i. Professional Medical Liability (Errors and Omissions) Insurance (“PML”),
with minimum insurance coverage of no less than one million dollars
(US$1,000,000) to any one claimant for any number of claims arising out
of a single transaction or occurrence and three million dollars
(US$3,000,000) total for all claims arising out of a single transaction or
occurrence. If a general aggregate limit applies, the general aggregate limit
shall apply separately to this Service Location.

ii. Worker’s Compensation Insurance, which shall fully comply with the
statutory requirements of Wyoming law.

. Evansville shall, at all times during the Term, obtain and maintain at its expense
minimum amounts of insurance that are the higher of: the insurance coverage
required by Wyoming law, as allowable under the maximum liability threshold
prescribed by the Wyoming Governmental Claims Act W.S. § 1-39-118, or the
amounts below. Such insurance coverage may be obtained through self-insurance,
commercial insurance, or any combination thereof. Evansville will provide
certificates of insurance upon request.

i. Commercial General Liability Insurance, INCLUDING CONTRACTUAL
LIABILITY, with minimum limits of liability of $1,000,000 combined
single limit per occurrence for injury, death, or property damage, broad
form contractual.

ii. Automobile Liability Insurance covering owned, hired and non-owned
vehicles used by the Party Group with minimum limits of liability for injury,
death, or property damage of $1,000,000 combined single limit per
occurrence.

iii. Umbrella/Excess Liability insurance with minimum limits of liability of
$5,000,000 per occurrence and aggregate which shall apply in excess of
Commercial General Liability and Automobile Liability.

Each Party shall provide notice within fourteen (14) days to the other Party for any
cancellation, material change, or reduction below minimum required PML limits.

. Any deductibles or self-insured retentions shall be declared to the other Party.

Insurance must be provided or administered by commercial insurers shall be with
a carrier with a current A.M. Best’s rating of no less than A.

If any of the required policies provide coverage on a “claims-made” basis:



i. The Start Date must be shown and shall be no later than the first day of the
Initial Term.

ii. Insurance must be maintained, and evidence of insurance must be provided
during the Term and for at least three (3) years following the termination of
this Agreement.

iii. Each Party shall furnish the other Party with copies of the applicable policy
language effecting coverage required by this clause within fourteen (14)
days of the complete execution of this Agreement.

iv. Each Party may require complete, certified copies of all required insurance
policies, including endorsements required by these specifications, at any
time during the coverage period.

g. Each Party must promptly notify the other Party of: i) any claims in connection
with any activity undertaken by either Party under this Agreement; and ii) subject
to applicable laws, any facts and circumstances known to each which relate to such
claim or which might reasonably be deemed to give rise to a future claim asserted
against the Parties or any of their respective agents or employees in connection with
such activities.

13. MISCELLANEOUS.

a. Governmental Immunity. The parties agree Evansville is a governmental entity
under the Wyoming Governmental Claims Act, W.S. §§ 1-39-101, et seq.
Evansville does not waive, and nothing contained herein shall be deemed to have
waived, its sovereign and/or governmental immunity by entering into this
Agreement, and it fully retains all immunities and defenses provided by law with
regard to any action based on this Agreement.

b. Governing Law. This Agreement and the attached Exhibits shall be construed and
interpreted under the laws of the State of Wyoming. Any dispute between the
Parties concerning this Agreement must be brought in the state or federal courts for
the State of Wyoming and venue shall be in Natrona County, Wyoming. EACH
PARTY CONSENTS TO PERSONAL JURISDICTION IN THE STATE OF
WYOMING AND IN NATRONA COUNTY.

¢. Compliance. Each Party shall comply with all applicable laws, rules, regulations,
professional and licensure standards, and third-party payor standards adopted by
the federal, state, and local government authorities. The Parties expressly
acknowledge that it has been and continues to be their intent to comply fully with
all applicable federal, state, and local laws, rules, and regulations.



d. No Referral Requirement. It is neither a purpose nor a requirement of this
Agreement or any other agreement between the Parties to offer or receive any
remuneration or benefit of any nature for the referral of, or to solicit, require,
induce, or encourage the referral of any patient, item or business for which payment
may be made or sought in whole or in part by Medicare, Medicaid, or any other
federal or state reimbursement program. This Agreement has been prepared to
comply, to the extent possible, with all applicable safe harbor regulations under the
federal Anti-Kickback Statute and to comply with the Stark Law prohibiting
physician self-referrals and all rules and regulations thereunder. All compensation
and payments provided hereunder are intended to represent fair market value for
the Services provided and it is expressly acknowledged that no payment made or
received under this Agreement is in return for the referral of patients or in return
for the purchasing, leasing, ordering, arranging for, or recommending the
purchasing, leasing, or ordering of any good, service, item, or product for which
payment may be made or sought in whole or in part under Medicare, Medicaid, or
any other federal or state reimbursement program. The foregoing provisions of this
Section notwithstanding, nothing in this Agreement precludes the Parties from
providing services to the other Party’s patients.

e. Eligibility for Government Payors. Each Party represents and warrants that it and
its health care providers are eligible to provide services to Medicare and Medicaid
beneficiaries and provide services to Medicare and Medicaid beneficiaries without
distinction. Neither Party will knowingly abstain taking any action that will
adversely affect reimbursement payment to either Party or either Party’s Medicare
or Medicaid provider status.

f. Compliance Programs. Each Party understands that each Party has a compliance
program in order to fulfill obligations under federal and state laws. Each Party
agrees to notify the other Party at any time it believes that such Party or its personnel
are acting contrary to federal or state laws.

g. Risk Management. Each Party operates risk management and malpractice
prevention programs. Each Party shall comply with the risk management and
malpractice prevention programs and cooperate in good faith with each other in
such programs.

h. Governmental Program Participation. Each Party represents and warrants that
neither it nor any of its owners or employees (collectively its “Agents”) are or have
been excluded from participation, and are not otherwise ineligible to participate, in
a “Federal Health Care Program” as defined in 42 U.S.C. § 1320a-7b(f) or in any
other government payment program. If either Party or its employees or Agents
should be excluded from participation or becomes otherwise ineligible to
participate in any such program during the term of this Agreement, the excluded
Party shall immediately, and in no event later than three (3) days after occurrence,
notify the other Party in writing of the event. Upon the occurrence of the event,




whether or not such notice is given, the non-excluded Party may immediately
terminate this Agreement without penalty upon written notice.

Assignment. Neither this Agreement nor any obligation to be performed under this
Agreement may be assigned by either Party without the prior written consent of the
other Party.

Severability. The provisions of this Agreement are severable and the invalidity or
lack of enforceability of any particular provision will not affect the validity or
enforceability of the other provisions.

. Waiver. No provision of this Agreement may be waived except by the express
written consent of both Parties. Failure by either Party to enforce any provision of
this Agreement shall not constitute or be construed as a waiver of such provision
or of the right to enforce such provision.

Amendment. This Agreement may not be modified, amended, rescinded, canceled,
or waived (in whole or in part) except by written instrument signed by both Parties.

. Notice. All communications or notices required or permitted by this Agreement
must be in writing and will be deemed to have been given at the earlier of the date
when actually delivered to a Party or when deposited in United States mail, certified
or registered mail, postage prepaid, return receipt requested, and addressed as
follows, unless and until either of the Parties notifies the other in accordance with
this Section of a change of address:

If to EMP: If to Evansville:

Emergency Medical Physicians P.C. Town of Evansville

PO Box 50770 Attn: Janelle Underwood, Clerk
Casper, WY 82605 P.O. Box 158

Evansville, WY 82636

. No Third-Party Rights. Except as provided in Section 13(r), the Parties do not
intend to confer benefits upon any third parties or persons not a party to this
Agreement; and, except as provided in Section 13(r), nothing in this Agreement
shall be construed as creating or giving rise to any rights in any third parties or
persons other than the Parties hereto.

. Counterparts. The Parties may sign this Agreement using a verified electronic
signature (e.g. DocuSign) and such signature shall be binding on the Parties the
same as a handwritten signature. Electronic and facsimile copies of this Agreement
shall be deemed the same as an original. Agreement may be stored electronically,
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p. Entire Agreement. This Agreement, including its exhibits, contains the entire
agreement between the Parties with respect to the matters set forth herein and
supersedes all prior agreements and understandings, whether oral or written, with
respect to such matters.

q. Force Majeure. Neither Party shall be held liable or responsible to the other Party,
nor be deemed to have defaulted under or breached this Agreement for failure or
delay in fulfilling or performing any provision of, or obligation under this
Agreement when such failure or delay is caused by or results from strikes, lockouts,
concerted acts of workers or other industrial disturbances, blizzards, fires,
explosions, floods or other natural catastrophes, civil disturbances, riots, or armed
conflict, whether declared or undeclared, curtailment, shortage, rationing, or
allocation, of normal sources of supply, labor, materials, transportation, energy, or
utilities, accidents, acts of God, sufferance of or voluntary compliance with acts of
government or governmental regulation or any other cause that is beyond the
reasonable control of the non-performing Party. The Parties agree to immediately
notify the other Party upon the occurrence of any such event and shall include in
such notice a good faith estimate of the expected duration thereof.

r. Attorneys’ Fees. In the event the Parties become involved in litigation or arbitration
arising out of or related to this Agreement in which the services of an attorney or
other expert are reasonably required, the prevailing Party shall be fully
compensated for the cost of its participation in such proceedings, including court
costs and the costs incurred for attorney fees and expert fees. Unless judgment goes
by default, the attorney fees award shall not be computed in accordance with any
court schedule, but shall be such as to fully reimburse all attorney fees actually
incurred by the prevailing Party in good faith, regardless of the size of the judgment
and regardless of whether the payment of all or a portion of such fees was
contingent upon the outcome of the arbitration or litigation.

IN WITNESS WHEREOF, the duly authorized representatives of the Parties have executed
this Agreement as of the Effective Date.

Emergency Medical Physicians P.C. Town of Evansville, Wyoming
Signature Signature
Printed Printed

Title Title



EXHIBIT A

MEDICAL DIRECTOR SERVICES

EMP shall identify an EMP Provider to serve as Medical Director and assist in the administrative
direction of emergency medical services rendered by Evansville. EMP may split the Medical
Director duties discussed herein between two (2) or more EMP Providers. EMP may change the
identified provider(s) at any time and for any reason but shall provide Evansville with at least three
(3) days notice of any change. As of the Effective Date, EMP designates Makenzie Bartsch, MD as
the Medical Director for operations for the Service Location. Medical Director Services provided
by EMP or Medical Director (as specifically applicable) under this Agreement (“Services™) are:

10,

11.

Medical Director will assist in the provision of all necessary and appropriate medical
authority and direction for the medical teams operating in the Service Location.

Medical Director’s basic functions and responsibilities include supervising the coordination
for EMS crew members through the maintenance and updating of medical protocols to direct
patient care.

Medical Director shall meet regularly (each meeting not to exceed 2 hours) with Evansville
and appropriate medical team personnel on site or virtually (o review patient care records
and Service performance. Evansville will maintain and perform electronic documentation
through the use of Wyoming Ambulance trip Reporting Services (WATERS).

Medical Director shall meet all standards of the Wyoming Department of Health for a
Medical Director.

Medical Director will be responsible for compliance with federal, state, and other
governmental requirement pertaining to the operation and provision of the emergency
medical care services.

EMP represents that the EMP Provider(s), it designates as Medical Director, has/have
experience in both air and ground emergency medical services and education as a medical
director. EMP further represents that the EMP Provider(s) is/are Board certified or Board
Certified eligible in emergency medicine.

Medical Director shall serve as liaison between Evansville and the various health care
facilities or other health care providers for whom Evansville provides services in the Service
Location. Such liaison shall include maintaining the medical operations currently in place
of Evansville to comply with the bylaws, policies, rules, and regulations applicable to any
such health care facility or health care provider for whom Evansville is providing services.
Medical Director may suggest recommendations on recruitment and hiring for EMS medical
personnel.

Medical Director may observe the hiring process of new personnel if requested by
Evansville. Medical Director will not make hiring and firing decisions but may voice an
opinion and any concerns with the candidate.

Medical Director will advise and approve the clinical credentialing of Evansville’s health
care providers, and shall have the authority to restrict, suspend or terminate the patient care
activities of a health care provider at any time.

Medical Director will orovide “off-line” medical director and control for the EMS team
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

through properly maintained protocols and training.

“On-line” medical director services will be provided by the on-duty emergency department
physicians for the emergency department to which the patient will be transported. The
Medical Director will provide medical control physician education to the EMS team and
emergency department medical service providers (if applicable) within scope in accordance
with established industry standards.

Medical Director will stay apprised of evidenced based practice developments concerning
the provision of EMS in the Service Location, which impact standard of care in the transport
environment. Medical Director will keep Evansville informed of these developments so that
medical protocols can be revised accordingly.

Medical Director shall have an advisory and approval role in clinical Performance
Improvement initiatives.

Medical Director will maintain working knowledge of current EMS and trauma regulations
appropriate to the Service Location.

Medical Director will participate in development and authorization of clinical dispatch,
patient care and transport protocols.

Medical Director shall have an advisory and approval role in the development of a Clinical
Performance Standards and Quality Improvement program.

Medical Director shall have an advisory and approval role in training and education
standards.

Medical Director shall have an advisory and approval role in EMS system design, staffing,
and special operations.

Medical Director shall have an advisory and approval role in dispatch, triage, disaster care,
and mutual aid agreements.

Medical Director shall have an advisory and approval role in medical error investigation and
review.

The Medical Director shall, in cooperation with the EMS service administrator(s), review
the following:

° Prolonged response, scene, or transport times

. Incomplete run documentation

. Ambulances diverted from their original destination

o Compliance with EMS Protocols

° Skills performance

° Any other activities that the Medical Director or EMS service administrator deems
necessary.

The Medical Director and ambulance service administrator shall communicate to the
impacted Evansville health care provider, employee, or agent, in writing, the results of any
adverse findings or evaluations made pursuant to the requirements herein. Any adverse
consequences with regard to such individual’s scope of practice or mandatory remedial
education or training shall be set forth in the written communication as well as a notification
of a right to appeal the decision.

The Medical Director may appoint and delegate duties to one or more associate medical
directors.

The Medical Director shall be allowed to respond to calls for service within the EMS service
area.
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EXHIBIT B

MEDICAL DIRECTOR SERVICES COMPENSATION

It is the intent of the parties that the Services provided under this Agreement meet all the
conditions of the personal services and management contracts safe harbor found in 42 CFR
§ 1001.952(d) and that the amounts paid for these services are consistent with fair market
value determined in an arm’s length transaction and not in a manner that takes into account
the volume or value of any referrals or business generated between the Parties. Further, the
determination of the fair market value of services under this Agreement takes into
consideration whether comparable services would cost as much is obtained from an outside
source in an arms-length transaction

Evansville will pay an hourly rate of $125.00 per hour for the Medical Director’s services
between 0-15 hours per month in increments of 0.5 hours. Evansville will pay EMP for a
minimum of 2 hours each month. If Evansville requires more than 15 hours of medical
director services per month, new terms shall be negotiated via amendment to this Agreement.
EMP will convey rate increases to Evansville with sufficient time for Evansville to execute
any required termination clauses. EMP Providers may work hours as needed to provide the
necessary Services to Evansville, Not to Exceed (NTE) 10 hours per month, without prior
written approval. Should it be determined that the minimum required Services cannot be met
within the approved NTE, Evansville and EMP agree to re-negotiate the NTE.



EXHIBIT B-1
DRAFT INVOICE FOR MEDICAL DIRECTOR SERVICES

To:
Evansville

Invoice for: Evansville Medical Director
Invoice Month:

Invoice Date:

Invoice Number:

Month Rate

Please let me know if you have any further questions.

Thanks,

Roni Rux

Bookkeeper/Office Manager
Emergency Medical Physicians, PC
2510 East 15th St., Ste 12

PO Box 50770

Casper, Wyoming 82605-0770
307.333.6910 Fax: 307.333.6912



EXHIBIT B-2
MEDICAL DIRECTOR
OFFICIAL TIME RECORD

Document Purpose: This time record shall be used to account for time spent fulfilling duties specified in Exhibit
B of that certain Interim Emergency Medical Director Physician Services “Agreement” between
Evansville and EMP, dated effective August 8, 2025.

Instructions: In the boxes shown below, show the date and time of day of services delivered pursuant to the
Agreement and enter time incurred. Time should be documented in 1/2-hour (.50) increments. For example, an
hour and a half would be shown as 1.5 hours. This record covers one (1) month of Medical Director services.

Physician Name: , MD
Month:
Date & Description of Services Total Time Spent
Time on Function
Attestation:

I, the above noted physician, attest that the hours
shown above as "incurred" were actually worked by
me.

Physician's Signature:




RESOLUTION #15-2025
A RESOLUTION AMENDING THE TOWN OF EVANSVILLE
EMPLOYEE HANDBOOK ~ MENTAL HEALTH LEAVE POLICY

WHEREAS, the Town of Evansville is a municipal corporation under the laws of the State of Wyoming,
and

WHEREAS, the Town of Evansville has the authority under Wyoming Statutes to employ personnel to
manage and conduct the functions of a municipal corporation, and

WHEREAS, sees the need to update and adopt the current Mental Health Policy under Section VIII (3)
Mental Health of the Town of Evansville Employee Handbook; and

NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF
EVANSVILLE, WYOMING, the Evansville Employee Handbook dated February 1, 2024, be amended
to adopt a new Mental Health Leave Policy.

PASSED, APPROVED AND ADOPTED this day of , 2025,
Ernie Blackford, Mayor Dacia Edwards, Council

Greg Flesvig, Council Alona Vigneault, Council
ATTESTED:

Janelle Underwood, Town Clerk
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MENTAL HEALTH LEAVE POLICY

STATEMENT OF PURPOSE:

The purpose of this policy is to provide guidance regarding the use of paid mental health leave
for authorized employees who experienced a traumatic or critical incident event, or a distressing
event, in the scope of their employment with the Town of Evansville, and/or a life-changing
event the has occurred in the employee’s life. The Town of Evansville is expanding on this
guidance to include all eligible employees working for the Evansville Police Department, the
Evansville Fire Department, both sworn and civilian, and regular full-time Town of Evansville
employees. Mental health leave is designed to be a resource available for all eligible employees
to support staff in maintaining a healthy state of mind while at work and at home, however, -
requesting or taking leave, is not a requirement for every traumatic or critical incident event,
distressing event, or life-changing event.

ELIGIBILITY:
This policy applies to all eligible employees within the Town of Evansville Police Department,
Fire Department, and all full-time Town of Evansville employees.

The Evansville Police Department Chief of Police, or person designated by the Chief of Police,
will be responsible for communicating and implementing this policy within the Evansville Police
Department. The Fire Chief, or person designated by the Fire Chief will be responsible for
communicating and implementing this policy within the Evansville Fire Department.

The Department Head or Manager for regular full-time employees, or person designated by the
Department Head or Manager, will be responsible for communicating and implementing this
policy within their respective departments.

DEFINITIONS:

> Confidentiality:
Refers to a duty of an individual to refrain from sharing confidential information with
others about an employee applying for and/or taking mental health leave under this
policy, in accordance with applicable state or federal laws and regulations.

> Mental Health Professional:
Refers to a person who by education and experience is professionally qualified to provide
counselling interventions designed to facilitate individual achievement of human
development goals and remediate mental, emotional, or behavioral disorders, and
associated distresses, which interfere with mental health and development. This person
must be licensed to provide services in the State of Wyoming.
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Town of Evansville Employee:

Refers to any employee classified as a full-time employee working for the Town of
Evansville Police Department, the Evansville Fire Department, both sworn or civilian,
and all other full-time Town of Evansville employees.

Scope of Employment:

Means an activity of any kind or character that has to do with and originates in the work,
business, trade, or profession of the employer and that is performed by an employee
while engaged in or about the furtherance of the affairs or business of the employers.

Traumatic Event or Critical Incident:

Means an event, series of events, incident, or set of circumstances that is experienced by
the employee, during the scope of employment, as physically harmful, emotionally
harmful, or life-threatening and that has the potential to cause lasting adverse effects on
the employee’s functioning and mental, physical, social, or emotional well-being outside
of the typical setting for the position. Examples include, but are not limited to:

- Any Line-of-duty death (LODD)

- Any Officer Involved Shooting (OIS)

- Serious injury to an officer, firefighter, or civilian

- Incidents involving children, especially fatalities

- Any investigations by an employee involving severe abuse of individuals
- The death, injury, or catastrophic illness of a coworker

- Experiencing any life-threatening injury or illness

- Witnessing severe human suffering

- Any Mass Casualty Incident (MCI)

- Suicides or sudden violent deaths

- High media visibility incidents

- Any situation deemed emotionally disturbing by the officer-in-charge or supervisor

Distressing Event:
Any event that the employee may be a victim of discrimination, harassment, sexual
harassment, sexual assault, retaliation, or threatening actions in the workplace.

Life-changing Event:

Any catastrophic illness or serious injury of a family member (i.e., husband, wife, child
or children, parent(s), domestic partner, or anyone who resides primarily in the
employee’s household, and/or any child being fostered by the employee). A life-changing
event may also include the death of a long term and/or close friend of the employee,
death of other family members not included in bereavement leave or another family
member(s) approved by the Chief of Police or Fire Chief, Department Head or Manager,
where this death will necessitate the employee’s leave for grieving, attending funeral
services, and assist in the processing of said death.



REQUEST AND USAGE OF MENTAL HEALTH LEAVE:
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In order for an employee to utilize mental health leave the employee must meet the following
criteria or the criteria may be met by the observations of fellow employees, a supervisor, or the
Chief of Police, Fire Chief, or Department Head or Manager. The use of the paid mental health
leave may be granted after an employee experiences a traumatic event or critical incident, or
distressing event, during the scope of employment and in accordance with this policy and
procedure, or experiences a life-changing event outside of the employee’s scope of employment.
Paid mental health leave is to be used to receive assistance in dealing with the traumatic event or
critical incident, distressing event, or life changing event that was experienced. For each
traumatic event or critical incident, distressing event, or life changing event, mental health leave
may be granted via this process and for the period noted below.

The employee must contact the Chief of Police, Fire Chief, Department Head or
Manager, or their designees, their supervisor, or a member of the CISD and CISM
Team (AKA: The Peer Support Team) to request the use of mental health leave.

Any employee directly involved in a traumatic event or critical incident, distressing
event, or life-changing event may request the use of mental health leave.

A supervisor or coworker who becomes aware of behavioral changes in an employee
directly involved in a traumatic event or critical incident should suggest to the
employee that they seek mental health leave and the assistance of a mental health
professional (i.e., a licensed social or mental health counselor, psychotherapist,
psychologist, or psychiatrist).

Any employee who experiences a Distressing Event while employed (during their
normal shift or scheduled day to work) or experiences a Life-changing Event while
not employed (during their normal shift or scheduled day to work), and by the
approval of their supervisor or the Chief of Police, Fire Chief, Department Head or
Manager, or their designees, may request mental health leave.

The Chief of Police, Fire Chief, Department Head or Manager, or their designees, will
review the leave request and consult with Human Resources, or their designee, and
any other person necessary to process and grant the leave to the employee.

The Chief of Police, Fire Chief, Department Head or Manager, or their designees, will
provide a response to the employee within (24) hours of receipt of the employee’s
request.

The Town of Evansville will keep requests to take mental health leave, and any
medical information related to mental health leave, under this policy, confidential to
the extent allowed by law and separate from the employee’s general personnel file.
An intentional and unauthorized release of confidential medical information may
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result in disciplinary action, up to and including, indefinite suspension, and/or

termination.

- Prior to returning to work, the Town of Evansville may request the employee submit a
medical release and/or submit to a Fitness for Duty examination as a requirement to
return to work. If the employee is released to return to work by their healthcare
provider and that release states that the employee is to continue with a form of mental
health treatment, in order to ensure compliance with that treatment plan and ensure
the employee’s continued ability to perform their duties in a safe and satisfactory
manner, the Town of Evansville may require the employee to provide written
confirmation of compliance from their healthcare provider.

Employees who meet all eligibility requirements are entitled to take the following days of mental
health leave and are entitled to the following days of paid leave:

> Evansville Police Department:

Sworn employees may take (7) working days or shift days (for personnel on a 4-3-3-4 or
3-4-4-3 shift schedule) of paid mental health leave (allowing for (2) working weeks of
leave), those on a different schedule then described above are authorized to take (84)
hours of paid mental health leave, per identified traumatic event or critical incident,
distressing event, or life-changing event, or as approved by their supervisor or the Chief
of Police. These days of mental health leave may be increased as needed. These (7) days
or (84) hours of mental health leave do NOT reflect the employee’s scheduled days off of
work and only reflect the employee’s scheduled days of work.

Civilian or Non-Sworn employees may take (5) working days or shift days (or 40 Hours)
of paid mental health leave, per identified traumatic event or critical incident, distressing
event, or life-changing event, or as approved by their supervisor or the Chief of Police.
These days of mental health leave may be increased as needed. These (5) days of mental
health leave do NOT reflect the employee’s scheduled days off of work and only reflect
the employee’s scheduled days of work.

Evansville Fire Department:

Employees may take (2) 48-hour shifts (for personnel on a 48/120 shift schedule) of paid
mental health leave (allowing for (2) working weeks of leave), those on a different
schedule then described above are authorized to take (96) hours of paid mental health
leave, per identified traumatic event or critical incident, distressing event, or life-
changing event, or as approved by their Lieutenant, Captain, Assistant Fire Chief, or the
Fire Chief. These days of mental health leave may be increased as needed. These (2) 48-
hour shifts or (96) hours of mental health leave do NOT reflect the employee’s scheduled
days off of work and only reflect the employee’s scheduled days of work.
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» All other Town of Evansville Employees and Departments:
Employees may take () working days or shift days (or 40 Hours) of paid mental health
leave, per identified traumatic event or critical incident, distressing event, or life-
changing event, or as approved by their supervisor or their Department Head or Manager.
These days of mental health leave may be increased as needed. These (5) days of mental
health leave do NOT reflect the employee’s scheduled days off of work and only reflect
the employee’s scheduled days of work.

-,

All mental health leave taken pursuant to this policy will run consecutively for the allotted days
given to the employee and additionally concurrently with FMLA for the eligible employees.
Mental Health Leave will be taken in said consecutive workdays or shifts and cannot be taken
intermittently. Mental health leave beyond the allotted consecutive days must be approved by the
Chief of Police, Fire Chief, or Department Head or Manager prior to being awarded to the
employee and a furtherance of the mental health leave may require further evaluations to be
made and may be required for the approval.

MENTAL HEALTH SERVICES AND STRESS MANAGEMENT:

» Therapy Services:
To provide professional and timely substance abuse and mental health service referrals,
assessments, and treatment when appropriate to address problematic symptoms and
behaviors associated with exposure to the above listed events (traumatic or critical incident
event, distressing event, and/or a life-changing event) for the employee.

> Assurance:
The philosophy of the Town of Evansville will be reflected in the unilateral support
extended by leadership to the affected employee. No employee will be penalized for
seeking counseling support, to include the withholding of promotion opportunities,
benefits, salary, or by the issuance of any negative performance evaluation, or
disciplinary action as a result of the individual seeking counselling or treatment services.
However, employees will be required to fully participate in treatment recovery plans and
are responsible for the adherence to recommended care plans as mutually agreed upon
between the employee and the primary care therapist or designated mental health
professional or substance abuse service provider.

» Treatment Options:
Entry into the counseling program can have a variety of access routes, dependent on the
nature of the traumatic or critical incident event, distressing event, and/or a life-changing
event, the duration of the precipitating problems, or perceived impact on the employee's
personal life or work performance.



1. Self-Referred:
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An employee may self-identify difficulties and seek treatment without the
knowledge of supervision. In some cases, he or she will contact the primary care
therapist directly for an appointment or for a referral to a network therapist. An
employee, after communication with another employee or with his or her
supervisor, may determine that counseling is advisable and will then seek services.

The employee is responsible for payment for his or her care at the same fee charged
to the Town of Evansville for its employees. No notification is made to this the
employee’s department, nor is a progress report made to the employee’s department
unless fitness for duty status is of concern. All services will be provided during the
employee's off-duty hours and the employee will need to assume responsibility for
their transportation expenses. Every effort will be made by the therapist to schedule
in such a manner as to assure complete confidentiality.

If the employee has sought care independent of supervision or Chain of Command
Referral, and allows notification to be made to the Chief, Department Head or
Manager, then all services will be provided during the employee's off-duty hours.
The employee will be reimbursed for their actual transportation expenses upon
approval of the Chief, Department Head or Manager. Every effort will be made by
the therapist to schedule in such a manner as to assure complete confidentiality.

Should the employee desire to schedule appointments on duty time and use
department transportation to or from appointments, it must be approved by the
employee's immediate supervisor. The Chief, Department Heard or Manager, will
then assure scheduling allowances are extended on a need-to-know basis, and
knowledge of treatment involvement will be strictly limited to the Chief,
Department Head or Manager, and the therapist. Not all appointments can or will
be scheduled during the scheduled work hours of the employee. Routine treatment
is viewed as a mutual endeavor with both this Department and the employee
absorbing time costs for the effort.

. Chain of Command Referral:

The employee's immediate supervisor, another employee, a Chief or Department
Head, or any person in the employees’ chain of command, may notify the primary
care therapist of the need for services for the employee. The therapist will then
advise the Chief or the Department Head or Manager of the service entry, unless
the employee requests communications through another supervisor or command
officer. The Chief or Department Head or Manager will then assure schedule
allowances are extended on a need-to-know basis, and knowledge of treatment
involvement will be strictly limited to the employee's Chief, Department Head or
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Manager and the therapist. Not all appointments can or will be scheduled during
the scheduled work hours of the employee. Routine treatment is viewed as a mutual
endeavor with both the Town of Evansville and the Employee absorbing time costs
for the effort.

3. Administrative Referral:
An employee may be referred for assessment and/or treatment services by a
supervisor when concerns arise that an employee's emotional well-being has been
compromised as indicated by the scope and severity of on-the-job behaviors
which are counterproductive to the safety of the community, the employee, and
the Town of Evansville. The purpose of referral is to provide services to assist the
employee in identification and resolution of problems prior to escalation to
conditions jeopardizing their career. However, the referral for treatment may be a
formal requirement as part of an Administrative Leave action. Violations which
might result in an Administrative Referral would include, but are not limited to;
work involved substance abuse issues, and/or workplace violence complaints.

POST TRAUMATIC OR CRITICAL INCIDENT EVENT THERAPY:

An employee involved in a Traumatic or Critical Incident Event is encouraged to participate in
post-event therapy within 24 to 48 hours of the event. If the employee chooses to participate,
exceptions to the 24 to 48-hour time frame will be made due to geographic and weather barriers,
physical injuries to the employee, when certain medications have been administered to the
employee, and when ongoing investigations require his or her presence. Traumatic or Critical
Incident Events can have a profound effect on the Agency, Employee, and the employee’s career
or family. It should be remembered that an employee can manage multiple incidents that appear to
be similar, but collapse emotionally after the last incident. Evaluation of the impact of any one
event is rarely helpful whereas ongoing monitoring is critical.

» Assessing and Utilizing Services:

1) The Chief of Police or the Fire Chief will contact the primary care therapist to advise
them of a Traumatic or Critical Incident Event and to provide contact names and
information of the employee’s involved. In the event the Chief of Police is unavailable,
his designee will be contacted and will contact the primary care therapist. In the event
that the Fire Chief is unavailable, the Assistant Chief or his designee will be contacted
and will contact the primary care therapist. The employee is then referred by the
primary therapist to the closest appropriate therapy agency in the network for services.
The Chief will be advised of the service entry details by the primary care therapist.

2) Treatment entry conditions will be coordinated between the Chief and primary care
therapist. Once counseling arrangements are confirmed, the Chief will collaborate with
the employee(s) and the CISD and CISM Team (AKA: The Peer Support Team)
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member(s). The Chief will confirm who will be transporting the employee, and will
have informed the employee of the location and length of the appointment. The Chief
will also advise the employee as to the paperwork he or she should bring with them and
will assure that they have been advised of the recommended protocol for self-care prior
to the first appointment.

3) There is a possibility that the employee(s) may be placed on Administrative Leave
pending the outcome of the investigation/incident. All results, including those
pertaining to criminal, civil, administrative, physical and psychological investigations
and assessments must be completed prior to their return to duty. The CISD and CISM
Team (AKA: The Peer Support Team) may be utilized to help the employee(s)
understand reasoning for the Administrative Leave.

Educational Services, Recommendations and Wellness Strategies:

The CISD and CISM Team (AKA: The Peer Support Team) is tasked with assisting
employees with various issues involving mental health concerns, stress management and
critical incidents. As part of their mission, educational services may be available to offer
encouragement to the affected employee. These educational services are meant to provide
a means in which to assist employee(s) as they move through the process of healing and
getting back to a state of wellness. Some of those strategies and encouragements are listed
below and are meant as guidelines only. If further services are needed, that decision will
be discreetly handled by the Chief and based upon the recommendation by the Peer Support
Team and/or other mental health professionals.

1) Encourage abstinence from alcohol, “borrowed” sleep or anxiety medication, and over-
the-counter sleep remedies which might be forced on the employee by well-intended
family members prior to their first counseling appointment.

2) Encourage increased hydration and a nutritious intake. If able, they need to maintain
their usual fitness program. Offer to walk and talk with them.

3) Immediately begin talking with them about therapy. Let them know counseling is a
right, not a punishment, because of what they have just experienced. The goal of the
therapist and the agency is to get them back to work as safely and quickly as possible.

4) Prepare them for the likelihood they will or may be subjected to a blood draw for
chemical testing, or other drug testing.

5) Ifitis necessary to take possession of the employee’s vehicle, badge, firearm, uniform,
etc., conduct it discretely and demonstrate extreme sensitivity. Whenever possible issue
a substitute item, or return the item as soon as possible.

6) Do not separate the employee from his or her family more than necessary. Do not fail
to recognize the importance of life partners to the employee.
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7) Encourage the employee(s) to talk about the incident if they deem it would be helpful.

8) If EMDR (Eye Movement Desensitization and Reprocessing) is administered,
transportation may be needed for several appointments. The first appointment is usually
long, so childcare arrangements should also be made (see Family Support section).

9) Explain the reporting process. The reports are maintained as a medical file, separate
from Personnel files, with access limited to and by the Chief of his/her designee. The
reports are designed to provide proof of the employee's fitness to return to duty, and are
a benefit to the employee should he or she be involved in a critical event in the future.
The reports are secured in compliance with state and federal law in their medical files,
not their personnel files.

» Family Support:
The Town of Evansville is committed to the mental health and welfare of its employees.
As such, we recognize that this will, at times, extend to their families as well. Family
members will consist of spouses, domestic partners, and children, that may be affected by
situations or critical incidents encountered in the line of duty by the first responder. These
occurrences will be handled by the Peer Support Team through various means and services
they deem appropriate.

» The CISD and CISM Team (AKA: The Peer Support Team) will handle all requests for
family support in accordance with their training and experience.

> All matters of Family Support will be deemed confidential and will not be released to
anyone other than The CISD and CISM Team (AKA: The Peer Support Team) Members
and the Chief.

» Requests for professional services, such as counseling services, will be made to the Chief,
and may be granted at his discretion, based upon the recommendation and advice of the
Peer Support Team. The Chief will make the final determination if this the Town of
Evansville will cover any expenses for services for family members.

IMPACT ON BENEFITS AND OTHER LEAVE:

Applicable employees on paid mental health leave will continue to be eligible for all
employment benefits, seniority, and compensation, including continuing their vacation time
accrual, sick time accrual, and eligibility for healthcare plan benefits for the duration of the
leave. While on mental health leave, and once the mental health leave request is approved, the
Town of Evansville will not reduce an eligible employee’s sick leave balance, vacation leave
balance, or other paid leave balances in connection with paid mental health leave taken in
accordance with this policy. Any sick leave used prior to the approval of the mental health leave
request will be reinstated to the employee’s sick leave balance.



v CONFIDENTIALITY:
The Town of Evansville, the Evansville Police Department, and Evansville Fire Department will
keep requests to take mental health leave, and any medical information related to mental health
leave under this policy confidential, in accordance with applicable state or federal laws and
regulations. Any request for mental health leave by an eligible employee shall be treated as
strictly confidential by all parties involved and shall not be discussed or disclosed outside the
eligible employee’s immediate chain of command, and only as a necessity to facilitate the use of
the leave.

Any employee or supervisor who becomes aware of behavioral changes and suggests an eligible
employee seek mental health leave shall not discuss that matter with any third party.

Any breach of this confidentiality or intentional and unauthorized release of this confidentiality
shall be grounds for disciplinary action, up to and including, indefinite suspension and/or
termination. Confidentiality may only be waived by the eligible employee seeking the mental
health leave and that employee must direct who will be made aware of their mental health leave.

The Town of Evansville may waive the confidentiality of the eligible employee under
circumstances which indicate the eligible employee is a danger to himself or herself or others
and department personnel must confer with mental health professionals, in accordance with
applicable state and federal laws and regulations.

All information reference mental health leave and this policy will be kept separate from the
eligible employee’s general personnel file and will only be shared with those entitled to its access
in accordance with state and federal laws and regulations. The Town of Evansville cannot
guarantee anonymity of information that is otherwise public or is necessary to carry out the Town
of Evansville’s duties in accordance with applicable state and federal laws and regulations.

Supervisors or coworkers that participate in gossip or violations of the employee’s confidentiality
may be subject to disciplinary action defined above and refencing the Town of Evansville’s,
Evansville Police Department’s, and Evansville Fire Department’s disciplinary policies. If a
supervisor becomes aware of a violation of confidentiality by another member of the department,
then that supervisor shall take appropriate action to address and/or report the violation.

OTHER EMPLOYMENT DURING LEAVE PROHIBITED:

Under no circumstances may an employee on paid mental health leave, FMLA leave, sick leave,
disability leave, or workers’ compensation leave, engage in any outside employment during the
period of leave, unless expressly authorized in writing and in advance by the Chief of Police,
Fire Chief, Department Head or Manager, or their designees, and/or Human Resources.



Drandille

MENTAL HEALTH LEAVE REQUEST FORM

The Town of Evansville provides paid Mental Health Leave for up to the described time frames
listed in the Mental Health Leave Policy, per occurrence, for Eligible Employees who encounter
a traumatic event or critical incident, distressing event, or life-changing event.

PROCEDURES:

1. Leave must be taken in consecutive workdays or shifts and cannot be taken
intermittently. Additionally, full workdays or shifts must be taken and not partial.

2. An Eligible Employee wanting to utilize Mental Health Leave will code absences as Sick
in the time keeping system.

3. As soon as possible, the Eligible Employee must submit a completed Mental Health
Leave Form to his/her Supervisor, Chief of Police, Fire Chief, or Department Head or
Manager. Upon receipt of a written Mental Health Leave request, the Chief of Police,
Fire Chief, or Department Head or Manager will review the request and if approved, they
will notify Human Resources of said leave approval.

Deadline: An Eligible Employee has (15) calendar days from the start of leave to
submit a Mental Health Leave Request Form.

4. Once an employee’s Mental Health Leave Request Form is received and approved in
accordance with the Town of Evansville’s Mental Health Leave Policy, Human Resources
will coordinate with Payroll to credit back any employee’s sick or vacation leave balance,
if any was taken, prior to the leave request being approved. Additionally, Human
Resources and Payroll will guarantee that the Eligible Employee’s benefits and vacation
time accrual, sick time accrual will continue while said employee is on leave.

EMPLOYEE AND LEAVE INFORMATION
EMPLOYEE NAME:

DEPARTMENT:

SUPERVISOR:

LEAVE START DATE: LEAVE END DATE:

TOTAL HOURS: DATE RECEIVED:
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I certify that the information above is correct. [ understand that falsifying information is a
violation of The Town of Evansville policy and could lead to disciplinary action up to and
including termination. I understand and acknowledge that the Town and Specific Department
will keep requests to take mental health leave and any medical information related to mental
health leave under this policy confidential, in accordance with applicable state or federal laws
and regulations. Any request for mental health leave by an Eligible Employee shall be treated as
strictly confidential by all parties involved and shall not be discussed or disclosed outside the
Eligible Employee’s immediate chain of command, and only as necessary to facilitate the use of
the leave. Any officer or supervisor who becomes aware of behavioral changes and suggests an
Eligible Employee seek mental health leave shall not discuss that matter with any third party.
Any breach of this confidentiality shall be grounds for discipline. Confidentiality may be waived
by the Eligible Employee seeking mental health leave.

I understand, acknowledge, and consent that confidentiality may be waived under circumstances
which indicate the Eligible Employee is a danger to himself or herself or others and department
personnel must confer with mental health professionals, in accordance with applicable state and
federal laws and regulations. Information will be kept separate from the Eligible Employee’s
general personnel file and will only be shared with those entitled to access in accordance with
state and federal laws and regulations. The Town of Evansville cannot guarantee anonymity of
information that is otherwise public or necessary to carry out the Town’s duties in accordance
with applicable state and federal laws and regulations.

EMPLOYEE SIGNATURE: DATE:

SUPERVISOPR SIGNATURE: DATE:




