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Council Members: Town Clerk Janelle Underwood
Dacia Edwards Town Treasurer Lexi Erickson
Greg Flesvig Chief of Police Mike Thompson
Phil Gierke Fire Chief Leo Malsom
Alona Vigneault . P.W. Director Robert Lewallen

Town Attorney Williams, Porter, Day & Nevill
Town Engineer - WLC, Inc.

YouTube Channel https://www.youtube.com/channel/UCBOHNSulhlk51ixwxexh55w

Meeting called to order
Roll call

Pledge of Allegiance
Approval of Agenda

1) Consent Agenda
a. Approval of Minutes for Regular Meeting November 12, 2024

2) Public Comments from the Audience

3) Cancellation of December 23, 2024, Council Meeting
4) Approval of Site Plan 4-2024 and Resolution #14-2024
5) Approval of Economic Employee Funding

6) Ordinance #14-2024 - Parking
(274 reading)

7) Ordinance #15-2024 — An Ordinance Adopting Code of Ethics
(15! reading)

8) Public Comments from the Audience

9) Adjournment
AGENDA SUBJECT TO CHANGE WITHOUT NOTICE
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RECORD OF PROCEEDINGS

Meeting of the Evansville Town Council, Evansyille, Wyoming
November 12, 2024

The regular meeting of the Evansville Town Council of the Town of Evansville, County of Natrona, State of
Wyoming, was held at 7:00 p.m. in the Council Chambers of the Town Hall.

The meeting was called to order by Mayor Candace Machado at 7:00 p-m. and upon roll call the following were
present: Council Members Dacia Edwards, Greg Flesvig, Phil Gierke and Alona Vigneault, Town Attomey Scott
Murray, Town Engineer Shane Porter, Town Treasurer Lexi Erickson, Chief of Police Mike Thompson, Fire Chief
Leo Malsom, Public Works Director Robert Lewallen, Town Clerk Janelle Underwood, and interested citizens.

Mayor Machado led the Pledge of Allegiance.

APPROVAL OF AGENDA: Motion was made by Dacia Edwards and seconded by Greg Flesvig to approve the
agenda. Motion carried.

APPROVAL OF CONSENT AGENDA:

a) Approval of Minutes for Regular Meeting October 28, 2024
b) Approval of Business License — K & B Construction, LLC
c) Approval of Bills

Motion was made by Greg Flesvig and seconded by Phil Gierke to approve the Consent Agenda. Motion carried.

PUBLIC COMMENTS FROM THE AUDIENCE: There were no public comments.

RATIFY MAYOR’S SIGNATURE - CROWN CASTLE LEASE UPDATE: Town Clerk Janelle Uﬁderwood
advised that the Crown Castle Lease Update was approved at the last Council Meeting and that she needed approval
to ratify the Mayor’s signature.

Motion was made by Alona Vigneault and seconded by Phil Gierke ratifying the Mayor’s signature of the Crown
Castle Lease Agreement Update. Motion carried.

COUNCILMAN GIERKE RAILROAD CROSSING UPDATE: Councilman Gierke stated that he has been working
with the BNSF Railroad on trying to get the railroad tracks repaired. He said he has been working with one of the
managers of the BNSF Railroad and the track repair has been pushed back a week due to asphalt availability. He
stated that the repair is now scheduled for November 20" and that Curtis Street will be closed for those two days.

ORDINANCE #14-2024: An Ordinance Repealing Section #38-1-13 — Parking Fines and Adopting a New Municipal
Code Section 38-1-13 - Parking. First Reading. Town Clerk Janelle Underwood read Ordinance #14-2024 by title
only.

Motion was made by Alona Vigneault and seconded by Dacia Edwards to approve Ordinance #14-2024 on first
reading. Motion carried.

AUTHORIZATION FOR MAYOR TO EXECUTE HOMELAND SECURITY GRANT = UTV: Town Clerk
Janelle Underwood said the Town had a Grant Award Agreement Between the Wyomning Office of Homeland
Security and the Town of Evansville in the amount of thirty-three thousand seven hundred thirty-two dollars
($33,732.00) for a Utility Terrain Vehicle for the Evansville Fire Department. She stated that she needed
authorization for the Mayor to execute.

Motion was made by Greg Flesvig and seconded by Alona Vigneault authorizing the Mayor to execute the Grant
Award Agreement between Wyoming Office of Homeland Security and Town of Evansville for the Utility Terraine
Vehicle. Motion carried.



RECORD OF PROCEEDINGS

Meeting of the Evansville Town Council, Evangyille, Wyoming
November 12, 2024

AUTHORIZATION FOR MAYOR TO EXECUTE HOMELAND SECURITY GRANT — SPREADER PACKAGE:
Town Clerk Janelle Underwood advised the Town had a Grant Award Agreement Between the Wyoming Office of
Homeland Security and the Town of Evansville in the amount of eighteen thousand two hundred sixty-seven dollars
($18,267.00) for a Spreader Package (Jaws of Life) for the Evansville Fire Department. She said that she needed
authorization for the Mayor to execute.

Motion was made by Dacia Edwards and seconded by Alona Vigneault authorizing the Mayor to execute the Grant
Award Agreement between Wyoming Office of Homeland Security and Town of Evansville for the Spreader
Package (Jaws of Life). Motion carried.

AUTHORIZATION FOR MAYOR TO EXECUTE HOMELAND SECURITY GRANT — CYBERSECURITY
INTRUSION: Town Clerk Janelle Underwood said the Town had a Grant Award Agreement between the Town of
Evansville and the Wyoming Office of Homeland Security in the amount of fifty-one thousand three hundred fifty
dollars ($51,350.00) for Cyber Security Intrusion. She said that she needed authorization for the mayor to execute.

Motion was made by Alona Vigneault and seconded by Dacia Edwards authorizing the Mayor to execute the grant
award agreement between the Wyoming Office of Homeland Security and the Town of Evansville for the Cyber
Security Intrusion Grant, Motion carried.

ENGINEER’S REPORT: Town Engineer Shane Porter said that he had Drawdown Request No. 13 for the Lathrop
Pathway project in the amount of sixty-one thousand one hundred thirty-seven dollars and thirty-four cents
($61,137.34) and needed authorization for the Mayor to execute.

Motion was made by Greg Flesvig and seconded by Phil Gierke autherizing the Mayor to execute Drawdown
Request No. 13 for the Lathrop Pathway Project in the amount of sixty-one thousand one hundred thirty-seven
dollars and thirty-four cents ($ $61,137.34), Motion carried.

Town Engineer Shane Porter advised that he did receive notification from the Wyoming Department of
Transportation that the Town received a recommendation for award of a TAP Grant for Phase Two of the Lathrop
Road Pathway Project. He said that this will allow the Town to complete the pathway project.

Town Engineer Shane Porter advised that he had Pay Request No.5 for Installation and Service Company for the
Reshaw Park Project in the amount of one hundred twelve thousand five hundred eleven dollars and fifty-nine cents
($112,511.59) and that he needed a motion for approval,

Motion was made by Dacia Edwards and seconded by Greg Flesvig to approve Pay Request No. 5 in the amount of
one hundred twelve thousand five hundred eleven dollars and fifty-nine cents ($112,511.59). Motion carried.

Engineer Porter said that he had Change Order No. 2 for the Reshaw Park Project for the extension of Completion
Dates of the project due to scheduling with Leathers and Associates. He said originally the final completion date was
scheduled for October 1, 2024, but due to the late start, the final completion date needs (o be extended to December
30, 2024. He stated that he needed authorization for the Mayor to execute Change Order No. 2.

Motion was made by Greg Flesvig and seconded by Alona Vigneault authorizing the Mayor to execute Change Order
No. 2 on the Reshaw Park Project to extend the final Completion Date to December 30, 2024. Motion carried.

Motion was made by Dacia Edwards and seconded by Greg Flesvig to approve the Engineers Report. Motion carried,

PUBLIC COMMENTS FROM THE AUDIENCE: During public comments, Mayor Machado and Council Members
Dacia Edwards and Alona Vigneault stood as Mayor Machado read aloud a statement to invoke change as the newly




RECORD OF PROCEEDINGS

Meeting of the Evansville Town Council, Evansyille, Wyoming
November 12, 2024
elected Mayor and Council Members of the Town of Evansville. The statement read that they do not support or
condone discrimination, hatred, racisms, bigotry, sexism, homophobia, transphobia, violence, or emotionally charged
rhetoric of any kind by any person. Mayor Machado then asked for a minute of silence.
ADJOURNMENT: There being no further business, motion was made by Dacia Edwards and seconded by Alona

Vigneault to adjourn at 7:34 p.m. Motion carried.

APPROVED:

Condosr Mochader

Candace Machado, Mayor

ATTESTED:

ol Urndpusir\

Janelle Underwood, Town Clerk




THE TOWN OF EVANSVILLE

EVANSVILLE TOWN PLANNER STAFF REPORT

To: Evansville Town Council
From: Shane Porter, Town Engineer \SJ\A.M—L /77 . Pﬂ%""

Date: November 25, 2024

Subject:  SP-4-2024: Site Plan for 148 Copper Avenue, Lot 3, Block 3 of the Oildale
Acres Addition to the Town of Evansville, for Construction of a 5,000 SF
Warehouse/Storage Building. The lot is within a Light Industrial (LI)
Zoning District. (Owner/Applicant: Jerald Hofstad, LLC).

Background:

Jerald Hofstad, LLC is the owner of 148 Copper Avenue, Lot 3, Block 3 of the Qildale
Acres Addition to the Town of Evansville. Applicant has submitted a Site Plan
Application to construct a 5,000 SF Building Addition on Lot 3, Block 3 of the Oildale
Acres Addition. Minimal site work will be performed which will include grading of the
site for the building and gravel surfacing for parking.

General Comments:

1. Per §11.3 (D) of the Evansville Zoning Ordinance, site plans under 10,000 square
feet in size do not need approval of the Planning and Zoning Commission.

Recommendation:

Staff recommends a “Do Pass” recommendation to the Town Council to approve the site
plan to construct a 5,000 SF building addition on Lot 3, Block 3 of the Oildale Acres
Addition to the Town of Evansville subject to the following conditions:

1. Owner signs a Site Plan Agreement which will be recorded with the Natrona County
Clerk’s office stating construction will comply with all design provisions as shown
on the Site Plan.

2. Owner shall remove the face of the existing building and move the front wall back to
meet the minimum setback requirement of 25 feet from the property line as agreed
upon per the letter from the Owner dated October 22, 2024. The roof of the existing
building may remain and the exposed beams shall be decoratively finished. This
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work shall be completed prior to obtaining and Certificate of Occupancy for the new
addition.

3. The Owner obtains all required building permits, and complies with all Evansville
Code and inspection requirements, and State and Federal regulations.

4. That prior to the issuance of certificates of occupancy, all requirements shall be
completed to the satisfaction of the Town Planner, Town Engineer, Public Works
Director, Fire Inspector and Building Inspector.

THE TOWN OF EVANSVILLE
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TOWN OF EVANSVILLE/JERALD HOFSTAD, LLC
SITE PLAN AGREEMENT

THIS AGREEMENT made and entered into this day of
» 2024, by and between the Town of Evansville, Wyoming, a Municipal
Corporation, 235 Curtis Street, Evansville, Wyoming, 82636, hereinafter designated as "Town,"
and Jerald Hofstad, LLC, 4004 W. 38" Street, Casper, WY, 82604, hereinafter designated as
"Owner."

WITNESSETH

WHEREAS, Jerald Hofstad, LLC is the owner of Lot 3, Block 3, Oildale Acres Addition,
148 Copper Avenue, Town of Evansville. Wyoming; and

WHEREAS, 148 Copper Avenue, Town of Evansville is zoned Light Industrial (LI) and
the owner submitted a Site Plan to construct a 5,000 SF Building Addition on Lot 3, Block 3 of
the Oildale Acres Addition to the Town of Evansville. The Building will be utilized as a
warehouse/storage building; and

WHEREAS, pursuant to Article 11 of the Evansville Zoning Ordinance, the Owner is
required to submit a site plan prior to the construction of said commercial building, which must
be reviewed and approved by the Town Council; and

WHEREAS, a copy of said site plan is attached hereto as Exhibit "A" dated October 22,
2024, titled “148 Copper Avenue Building Addition” and is hereby incorporated by reference at
this point as if fully set forth.

NOW, THEREFORE, the parties hereto agree as follows:

L EXPLICIT CONDITIONS:

A.  That prior 1o obtaining building permits to construct, Owner signs a Site Plan
Agreement which will be recorded with the Natrona County Clerk’s office stating
construction will comply with all design provisions as shown on the Site Plan
including parking, lighting, landscaping, water and sanitary services, drainage and
other improvements required by the Town of Evansville.

B.  Owner shall remove the face of the existing building and move the front wall back
to meet the minimum setback requirement of 25 feet from the property line as
agreed upon per the letter from the Owner dated October 22, 2024. The roof of the
existing building may remain and the exposed beams shall be decoratively finished.
This work shall be completed prior to obtaining and Certificate of Occupancy for
the new addition.

C.  The Owner obtains all required building permits, and complies with all Evansville
Code and inspection requirements, and State and Federal regulations.

D.  That prior to the issuance of certificates of occupancy, all requirements shall be

completed to the satisfaction of the Town Planner, Town Engingcer, Public Works
Director, Fire Inspector and Building Inspector.

1. OBLIGATIONS OF THE OWNER:

The Owner, at his sole cost and expense, shall do, or cause to be done, the following:

A.  The Owner shall complete the work as shown in the Site Plan and attached as
Exhibit “A”.

148 Copper Avenue, Site Plan Agreement, November 25, 2024 |



B. All signs on said site must be granted a building permit approved by the Town Council
prior to installation. All signage shall meet the provisions of Section 6.3 of the
Evansville Zoning Ordinance.

. OBLIGATIONS OF THE TOWN:

The Town shall issue a building permit pursuant to Chapter 7 of the Evansville Municipal
Code, under the terms of this Agreement and upon performance by the Owner of the conditions
set forth above. All building permits will be issued by the Town Council in accordance with
Evansville Municipal Code.

IV.  REMEDIES:

In the event the Owner fails to do, or fails to cause to be done, any of the requirements set
forth in this Agreement in an expeditious manner, the Town may at its option, do any or all of
the following:

A. Refuse to issue a building permit or Certificate of Occupancy to the Owner, its
successors, or assigns in interest.

B. After written notice to Owner of those items which have not been completed or
properly completed, and upon failure to cure the same by Owner within a
reasonable period of time, the Town may complete any and all of the public
improvements required by this contract, by itself, or by contracting with a third
party to do the same. In the event the Town elects to complete said improvements
or contracts with third party to do so, the Owner agrees to pay any and all costs
resulting therefrom upon demand by the Town.

The remedics provided in this section are in addition to any other remedies
specifically provided for in this Agreement, the property lease agreement, or
which the Town may otherwise have at law or in equity and are not a limitation
on the same. The Owner further agrees to pay all the Town's reasonable
attorney's fees, court costs, and litigation costs in the event the Town is required
to enforce the provisions of this Agreement in a court of law, This document, its
interpretation, and enforcement shall be governed by the laws of the State of
Wyoming,

V. CERTIFICATION OF AUTHORITY:

I, Jerald Hofstad, the undersigned, hereby state and certify that I have full authority to bind
and obligate said Owner to each and every term and provision of this Agreement.

VI.  MISCELLANEOUS AGREEMENTS:

A, This agreement shall be binding upon and shall inure to the benefits of all parties
hereto, their successors, and assigns.

B. The Town does not waive any right or rights it may have pursuant to the
Wyoming Governmental Claims Act, Wyoming Statute Sections 1-39-101, et seq.
The Town specifically reserves the right to assert any and all immunities, rights,
and defenses it may have pursuant to the Wyoming Governmental Claims Act,

C. Any litigation regarding this Agreement shall be resolved in a court of competent
jurisdiction situated in Natrona County, Wyoming.

148 Copper Avenue, Site Plan Agreement, November 25, 2024 2



IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day
and year first written above,

TOWN OF EVANSVILLE, WYOMING

ATTEST: A Municipal Corporation
Janelle Underwood Candace Machado
Town Clerk Mayor
WITNESSETH: Jerald Hofstad
Owner

Jerald Hofstad, LLC

By: By:

ACKNOWLEDGEMENT

STATE OF WYOMING )
)ss.
COUNTY OF NATRONA )

The foregoing instrument was acknowledged before me by Candace Machado, Mayor

2

Town of Evansville, this day of ,2024.

WITNESS my hand and official seal.

Signature of Notarial Officer

My Commission Expires:

ACKNOWLEDGEMENT

STATE OF WYOMING )

COUNTY OF NATRONA )

The foregoing instrument was acknowledged before me by Jerald Hofstad, Owner, Jerald
Hofstad, LLC, this day of ,2024.

WITNESS my hand and official seal.

Signature of Notarial Officer

My Commission Expires:

148 Copper Avenue, Site Plan Agreement, November 25, 2024 3



RESOLUTION #14-2024

A RESOLUTION APPROVING A SITE PLAN TO CONSTRUCT A 5,000 SF BUILDING
ADDITION ALONG WITH SITE WORK IMPROVEMENTS AT 148 COPPER AVENUE,
TOWN OF EVANSVILLE, NATRONA COUNTY, WYOMING

WHEREAS, the Town of Evansville is a municipal corporation under the laws of the State of
Wyoming; and

WHEREAS, Jerald Hofstad, LLC is the owner of 148 Copper Avenue, Town of Evansville; and

WHEREAS, said property is zoned Light Industrial (LI) and the owner submitted a Site Plan to
construct a 5,000 SF Building Addition on Lot 3, Block 3 of the Oildale Acres Addition to the Town
of Evansville. The Building will be utilized as a warehouse/ storage facility; and

WHEREAS, the Town Staff have reviewed the information submitted and found the Site Plan
complies with the Town of Evansville Zoning regulations and requirements; and

WHEREAS, Town Staff forwarded a “Do Pass” recommendation to the Evansville Town
Council.

NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Town of Evansville,
under recommendation of Town Staff, approves the site plan to construct a 5,000 SF building
addition on Lot 3, Block 3 of the Oildale Acres Addition to the Town of Evansville subject to the
following conditions:

1. Owner signs a Site Plan Agreement which will be recorded with the Natrona County Clerk’s
office stating construction will comply with all design provisions as shown on the Site Plan.

2. Owner shall remove the face of the existing building and move the front wall back to meet
the minimum setback requirement of 25 feet from the property line as agreed upon per the
letter from the Owner dated October 22, 2024. The roof of the existing building may remain
and the exposed beams shall be decoratively finished, This work shall be completed prior to
obtaining and Certificate of Occupancy for the new addition.

3. The Owner obtains all required building permits, and complies with all Evansville Code and
inspection requirements, and State and Federal regulations.

4. That prior to the issuance of certificates of occupancy, all requirements shall be completed to
the satisfaction of the Town Planner, Town Engineer, Public Works Director, Fire Inspector
and Building Inspector.

RESOLVED THIS DAY OF 2024, BY MAJORITY VOTE OF THE
GOVERNING BODY OF THE TOWN OF EVANSVILLE IN ATTENDANCE AT THE
REGULARLY SCHEDULED COUNCIL MEETING OF THE ABOVE DATE.

The Town of Evansville by:

Candace Machado, Mayor Dacia Edwards, Council
Greg Flesvig, Council Phil Gierke, Council
Alona Vigneault, Council

ATTESTED BY:

Janelle Underwood, Town Clerk



ORDINANCE #14-2024

AN ORDINANCE REPEALING SECTION 38-1-13 — PARKING FINES AND
ADOPTING A NEW MUNICIPAL CODE SECTION 38-1-13 ~ PARKING

WHEREAS, the Town of Evansville ié. a municipal corporation under the laws of the State
of Wyoming; and

WHEREAS, the Town of Evansville has the authority under Wyoming State Statutes to
pass ordinances and codify the same to have appropriate laws for the Town of Evansville; and

WHEREAS, the Town of Evansville sees the need to update Chapter 38 Section 38-1-13
— Parking Fines of the Evansville Town Code and enact certain ordinances for the health and safety
of the Town.

NOW, THEREFORE, the Evansville Governing Body repeals the current Chapter 38
Section 38-1-13 — Parking Fines and adopts a new Chapter 38 Section 38-1-13 — Parking —
Generally — Where Prohibited:

Section 38-1-13 — Parking — Generally — Where Prohibited.

Except when necessary to avoid conflict with other traffic, in compliance with law, or at the
directions of a police officer or traffic-control device, no person shall:

1. Stop, stand, or park a vehicle, trailer or recreational vehicle:

On the roadway side of any vehicle stopped or parked at the edge or curb of a street;

On a sidewalk or upon public property between the curb line and property line;

Within an intersection;

On a crosswalk;

Between a safety zone and the adjacent curb or within thirty (30) feet of points on

the curb immediately opposite the ends of a safety zone, unless a different length is

indicated by signs or markings;

f.  Alongside or opposite any street excavation or obstruction when stopping, standing

or parking would obstruct traffic;

Upon any bridge or other elevated structure upon a highway;

On any railroad tracks;

On any controlled-access highway;

In the area between roadways of a divided highway, including crossovers;

At any place where official traffic-control devices prohibit stopping;

In the front yard of any residential property within the town that is not a designated

driveway or parking area as defined or unless otherwise allowed by the town zoning

code;

m. Adjacent to any curb painted yellow, or adjacent to any curb displaying a "No
Parking" sign.

opo op
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2. Stand or park a vehicle, trailer, or recreational vehicle whether occupied or not, except
momentarily to pick up or discharge a passenger or passengers:

a.
b.
C.

d.

In front of or in a public or private driveway;

Within fifteen (15) feet of a fire hydrant;

Within twenty (20) feet of a marked crosswalk; the curb marking parking restriction
should begin a minimum of twenty (20) feet in advance of the near crosswalk line;
Within twenty (20) feet upon the approach to any flashing signal, stop sign, yield
sign or traffic-control signal located at the side of a roadway;

Within twenty (20) feet of the driveway entrance to any fire station and on the side
of a street opposite the entrance to any fire station within seventy-five (75) feet of
the entrance when properly signposted;

At any place where official traffic-control devices prohibit standing;

Within a minimum of twenty (20) feet of any intersection of an arterial or collector
street, as designated in the Major Street Plan: The curb marking parking restriction
should begin a minimum of twenty (20) feet from the abutting sidewalk extension
or curb radius, whichever is greater or as determined by the town engineer;
Within a minimum of twenty (20) feet of any ADA ramp or abutting sidewalk
extension as determined by the town engineer.

3. Park a vehicle, trailer, or recreational vehicle whether occupied or not, except temporarily
for the purpose of and while actually engaged in loading or unloading property or
passengers:

a.
b.
€.

d.

Within fifty (50) feet of the nearest rail of a railroad crossing;

At any place where official traffic-control devices prohibit parking;

No person shall move a vehicle not lawfully under his control into any prohibited
area or away f{rom a curb such a distance as is unlawful:

In addition to the general prohibitions stated in this chapter, the town engineer,
chief of police or his or her designee, is hereby authorized, in accordance with
applicable local standards and ordinances, state and federal statutes, rules and
regulations, to designate and post prohibitions, limitations, regulations and
exceptions thereto, regarding the parking of vehicles, recreational vehicles, and
trailers within the town limits.

4. Prima facie presumption of violation by owner.

Proof that a motor vehicle was parked in violation of any parking ordinance of the town
shall give rise to a prima facie presumption that it was so parked by its registered owner.

5. Obstructing streets and alleys.

a.

No person shall park or place in the streets or alleys, any vehicle or other thing
obstructing or tending to obstruct the free use of the streets and alleys; nor shall any
owner, proprietor or occupant of any premises within the city permit or allow the
streets and alleys abutting his property to be so obstructed. In case the owner of any
such premises so unoccupied is a nonresident of the town or absent from the town,
any resident agent who has charge of such premises shall comply with the
requirements of this section.

Ordinance #14-2024



b. Itis unlawful for any operator to stop, stand or park any vehicle in such a manner
or under such conditions as to leave available less than twenty feet of the width of
the roadway for the free movement of vehicular traffic; except, that this provision
shall not apply to a necessary stop in obedience to traffic regulations or traffic signs
or signals of a police officer.

6. Unauthorized parking on private property.

No operator of a motor vehicle shall permit the vehicle to stand or be parked or be
driven upon any private property without the express consent of the owner or lessee of the
private property. The police department is authorized to cause any vehicle parked in
violation of this section to be removed from the private property at the expense of the
registered owner or operator of the vehicle.

7. Authority to impound illegally parked vehicles.

a. Any vehicle located within the territorial jurisdiction of Evansville may be towed
and/or impounded, or caused to be towed and/or impounded, at the expense of the
registered owner, by the police department subject to the following conditions:

1. If a vehicle is found parked in an unauthorized place or in violation of this
code or any other town ordinance, the vehicle may be towed and/or
impounded, at the expense of the registered owner.

PASSED on first reading the day of , 2024,

PASSED on second reading the day of , 2024.

PASSED, APPROVED, AND ADOPTED on third and final reading the day of
, 2024,

Candace Machado, Mayor Dacia Edwards, Council

Greg Flesvig, Council Phil Gierke, Council

Alona Vigneault, Council

ATTESTED BY:

Janelle Underwood, Town Clerk

Ordinance #14-2024



ORDINANCE # 15-2024

AN ORDINANCE ADOPTING THE CODE OF ETHICS & CONDUCT FOR THE
GOVERNING BODY OF THE TOWN OF EVANSVILLE, WYOMING

WHEREAS, the Town of Evansville is a municipal corporation under the laws of the State
of Wyoming; and

WHEREAS, the Town of Evansville has the authority under Wyoming State Statute to
pass ordinances necessary to give effect to the powers conferred by Title 15, Articles 1 through 11
of the Wyoming State Statues on the Governing Body of the Town of Evansville; and

WHEREAS, the Town of Evansville has the specific authority pursuant to Wyoming State
Statues, by and through the Governing Body, to pass an ordinance determining the local affairs
and government by way of setting forth the specific conditions for elected Members of the
Governing Body; and

WHEREAS, the Town of Evansville sees the need to adopt a Code of Ethics & Conduct
for the Governing Body of the Town of Evansville, Wyoming

NOW, THEREFOR, BE IT ORDAINED, BY MAJORITY OF THE GOVERNING
BODY OF THE TOWN OF EVANSVILLE, WYOMING THAT The Code of Ethics &
Conduct for the Governing Body of the Town of Evansville, Wyoming, attached hereto and
incorporated herein by reference, shall be in full force and effect.

PASSED on 1* reading this day of , 2024,

PASSED on 2" reading this day of , 2024,

PASSED on 3" and final reading this day of , 2024,
Candace Machado, Mayor Dacia Edwards, Council
Greg Flesvig, Council Phil Gierke, Council

Alona Vigneault, Council
ATTESTED BY:

Janelle Underwood, Town Clerk



THE TOWN OF EVANSVILLE TOWN COUNCIL
ETHICAL GUIDELINES AND STANDARDS OF PROFESSIONAL CONDUCT
Introduction

The Town of Evansville, by and through its Governing Body, the Town Council, has adopted this
Ethical Guidelines and Standards of Professional Conduct to establish a set of guidelines and
expectations to maintain high levels of standards for all members of the Governing Body, promote
professionalism within the Governing Body, and assure public confidence in the integrity of local
government, and its effective and fair operation.

This Ethical Guidelines and Standard of Professional Conduct is based on the principles of
integrity, objectivity, accountability, honesty, leadership, and transparency, as well as the laws of
the State of Wyoming.

Purpose

The purpose of this Ethical Guidelines and Standard of Professional Conduct is to provide a clear
statement of the minimum standards of ethical conduct expected by members of the Governing
Body (the Mayor and Town Council Members) and establish expectations for compliance of the
adopted standards and statutes. This guideline for ethical decision making and standards for
professional conduct is intended to describe the manner in which members of the Governing Body
should treat one another, Town Staff, Town Employees, Department Heads, residents, and others
they come into contact with while serving as a member of the Governing Body.

Section 1. Ethical Guidelines

The residents and businesses of the Town of Evansville are entitled to have a fair, ethical, and
accountable Governing Body, who has earned the public’s full confidence by way of their actions
at official meetings and in the community. To achieve this, all Members of the Governing Body
shall act in an ethical manner and abide by the following guidelines:

a. Comply with local ordinances, state, and federal law. During their term(s) all Members of
the Governing Body shall comply with all laws in the performance of their public duties
and in their role as a Member.

b. Act in the public interest. Only use their membership and position for the public good of
the Town, not personal gain. Stewardship of the public interest must be the primary concern
of the Members of the Governing Body. The Governing Body shall work for the common
good of the Town of Evansville, and not for any private or personal interest. All Members
shall assure fair and equal treatment of all persons, claims, projects, and transactions that
come before the Town Council. See Ethics and Disclosure Act W.S. 8 9-13-101—109.

i.  Private Interests. As stewards of the Town, all Members shall not appear before the
Governing Body, nor bring requests to the Governing Body, on behalf of private
interest groups or third parties.



ii.  Private Benefit. No public official shall use his/her office or position for private
benefit. Private benefit means the receipt of a gift which resulted from holding that
office, title, or position. W.S. § 9-13-103. No Member shall use public funds, time,
personnel, facilities, resources, or equipment for his private benefit or that of
another unless the use is authorized by law. W.S. § 9-13-105.

¢. Conduct. All Members shall act with impartiality and fairness, shall refrain from abusive
conduct and communications. personal charges or verbal attacks upon the character or
motives of other Members, residents, and employees of the Town. The Members of the
Governing Body shall work as a cohesive team for the betterment of the Town.

i Conduct During Public Meetings. All Members shall prepare themselves and be
informed regarding all issues before the Governing Body: shall listen courteously
and attentively to all discussions; refrain from interrupting other speakers, making
personal comments not related to the business of the meeting, attempting to
monopolize the discussions, or otherwise interfere with the orderly conduct of
meetings.,

1. In order to properly carry out one’s duties as a Member, all Members shall
not attend a public meeting, executive meeting, Town function, or other
meeting required by their Membershi p in the Governing Body if they are
temporarily or permanently impaired by mental illness, mental deficiency,
physical illness or disability, impaired by alcohol or controlled substances,
which are not prescribed by a licensed physician, to the extent that the
Member lacks sufficient understanding to make or communicate
responsible personal decisions or enter into contracts,

ii.  Conduct Outside of Public Meetings. Members shall not:

1. Intervene or interject themselves in matters that are the sole purview of
the Municipal Court, EMS/Fire Department, Police Department, or Public
Works Department.

2. Direct Town staff, Department Heads, hired professionals, or Town
employees to engage in, or not engage in, actions, projects, work or other
matters that are the sole purview of the respective Department.

d. Respect for Municipal Process. Members shall perform their duties in accordance with the
processes and rules of the Town of Evansville and Robert’s Rules of Order.

e.  Uphold Oath of Office. All Members shall uphold their oath of office, and all requirements
set forth therein. A failure to do so will result in removal pursuant to W.S. §§ 15-1-107, 22-
18-101.

f. Official Decisions and Votes. Members shall not make an official decision or vote on an
official decision if the Member has a personal or private interest in the matter, A Member
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shall not vote to give money or any direct financial benefit to him/herself except for tax
reductions affecting the general public. W.S. § 9-13-106(a).

1.

ii.

In determining whether the Member has a personal or private interest in a matter,
the Member shall recognize the importance of his/her right to represent his/her
constituency and shall abstain from voting only in clear cases of a personal or
private interest as defined in this subsection. W.S. § 9-13-106(a).

1. Personal or private interest means, an interest which is direct and
immediate as opposed to speculative and remote; and is an interest that
provides the Member a greater benefit or a lesser detriment than it does

for a large or substantial group or class of persons who are similarly
situated. W.S. § 9-13-106(a)(i)-(ii).

Abstain from Voting. A Member shall abstain from voting on the decision and from
making any official decision in the matter if he/she has a personal or private interest
in said matter. The public Member’s abstention from voting must be recorded in the
governmental entity's official records. W.S. § 9-13-106(b).

g. Decisions Based on Merit. All Members shall base all decisions on the merits and substance
of the matter at hand, and not on personal beliefs, ulterior motives, or unrelated
considerations of a personal or financial matter.

Communication. All Members shall be courteous, respectful, professional, and transparent

in all forms of communication with other Members, Town employees, and members of the
public. Transparency includes disclosing substantive information that is relevant to a matter
under consideration by the Governing Body, which the Member may have received from
reliable sources outside of the public decision-making process.

1.

Personal Opinions. The Members shall represent the official policies and positions
of the Town to the best of their abilities. When a Member is presenting his/her
individual opinions the Member shall disclose as such, and explicitly state that
his/her statement is a presentation of their individual opinion or position, and it does
not reflect the position of the Town.

i.  Conflict of Interest. In addition to the express prohibitions on conflicts of interest found in
W.S. § 15-1-128, W.S. § 16-6-118, W.S. § 15-1-127, no Member, or a relative of the
Member, shall:

1.

ii.

Have a financial interest in any contract, project, work, or service of the Town, or
the sale of any supplies, equipment, materials, or real or personal property to the
Town.

Participate in a vote or decision on any matter before the Governing Body which
the Member has a personal or financial interest.
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.  Accept any gifts from any person who might reasonably lead to influence of the
Member in the pursuit of their official duties.

iv.  Solicit or receive any pay, commission, money or thing of value, or derive any
benefit, profit or advantage, directly or indirectly, from or by reason of any
improvement, alteration or repair required by authority of the Town, or any contract
to which it is a party.

v.  Solicit, accept or receive, directly or indirectly, from any public service corporation,
or the owner of any public utility or franchise of the city, any free pass, ticket,
service, or any other favor upon terms more favorable than those granted the public
generally.

vi.  Use their position of authority as a Member to unduly influence Town employees,
staff, Department Heads, hired/appointed professionals, or businesses working with
the Town or hired by the Town.

J.  Confidentiality. All Members shall respect and uphold the confidentiality of information
received during all executive sessions, and during other meetings which relates to the
property, personnel, or affairs of the Town. Members shall neither disclose confidential
information without proper legal authorization, nor use such information to advance their
personal, financial, political, or other private interests. Members shall not disseminate to
another person official information which the public official, public employee or public
member obtains through or in connection with his position, unless the information is
available to the general public or unless the dissemination is authorized by law. W.S. § 9-
13-105(c).

Section 2. Standards of Professional Conduct

The Standards of Professoinal Conduct is a set of standards for all Members of the Governing
Body. The Members of the Governing Body experience increased workloads based on their
commitment to the Town, in addition to their personal lives. All Members are expected and called
upon to exhibit appropriate behavior at all times. The decisions made by the Governing Body
significantly impact the Town and its residents, and all Members of the Governing Body must take
their position seriously and treat it, and others with respect. Demonstrating respect for the Town
and each individual through words and actions is crucial for the success of the Town, and the
cornerstone to a properly functioning municipal government, in even the most difficult situations.

a. Role of Governing Body.

The Governing Body determines the ordinances and resolutions of the Town with the advice,
information, and analysis provided by the public, Department Heads, Town employees and staff,
and other hired professionals. The Governing Body shall not interfere with the administrative
functions of the Town, or the professional duties of the Department Heads and Town staff, nor
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shall Members impair the ability of staff, Department Heads, or hired professionals to implement
decisions made by the Governing Body.

i.  Mayor.

1. Acts as the official head of the Town, chairs Town Council Meetings, calls
special meetings, calls all meetings to order, determines points of order
for meetings, states when motions are submitted to vote and takes the vote,
serves as the spokesperson for the Town, leads the Governing Body as an
effective cohesive working team, signs checks, documents, contracts,
resolutions, and ordinances on behalf of the Town, be an authorized signor
on the Town’s bank accounts, and carry out other duties described in the
Employee Handbook, and as may be set forth in laws and ordinances.

2. Perform all duties of a general Council Member.
ii.  Mayor Pro Tem.
1. Performs the duties of Mayor if the Mayor is absent or incapacitated.
2. Performs all duties assigned by the Mayor.
3. Perform all duties of a general Council Member.
ii.  Council Members.

1. Fully participate in all Town Council Meetings. Pursuant to W.S. § 15-1-
107(a)(iii), a vacancy of a Member’s position occurs when a Member of
the Governing Body fails to attend 4 or more consecutive Town Council
Meetings, without an excused absence.

2. Emalil, text, or call Mayor or Town Clerk to obtain and excused absence
from a Town Council Meeting or Special Meeting in the event the
Member is unable to attend the meeting.

3. Respond to Governing Body related emails in a timely manner.

4. Prepare in advance of all Town Council Meetings and be familiar with
issues and items on the Agenda.

5. Participate in Work Sessions when available.
iv.  Council President.
1. Perform all duties of a general Council Member.

2. Act as Mayor Pro Tem in the Mayor’s absence or vacancy of the seat of
the Mayor and carry out the duties enumerated above, be an authorized
signor on the Town’s bank accounts.
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b. Conduct Expectations at Town Council Meetings.

i.
ii.
iii.
1v.
V.
Vi.
vii.

Viii.

ix.

X.

x1.

i

il.

iii.

1v.

vi.

vil.

1.

Arrive on time.

Dress in an appropriate and presentable manner.

Silence cell phones.

Be respectful of other people’s time.

Stay focused and act efficiently, while adhering to the Agenda items.
Use formal titles.

Practice civility and decorum in discussions and debates on issues before the
Governing Body.

Honor the role of the Mayor, or Mayor Pro Tem.
Demonstrate effective problem-solving approaches.
Engage in active listening.

Avoid debate with member of the public during public comment.

Conduct Expectations Outside Town Council Meetings.

Participate in activities and ceremonial functions scheduled by the Town when
available.

Demonstrate honesty and integrity in every communication and action.
Serve as a model of leadership and civility to the community.

Be cognizant of engaging in communications involving Town business and your
position on council when conducting Town business, council business, or
attending community functions.

Do not make promises on behalf of the Town or Governing Body.

Do not make personal comments regarding other Members of the Governing
Body, Town staff, employees, Department Heads, or professionals.

Do not engage in any acts which would constitute harassment, which is to include
verbal harassment, physical harassment, and/or sexual harassment.

Social Media.

Official Town of Evansville social medial communications shall only be posted by
the Mayor, and Town Clerk at the direct request of the Mayor, on the official Town
of Evansville social medial page and platforms. These posts may be cross posted or

ETHICAL GUIDELINES & STANDARDS OF PROFESSIONAL CONDUCT
TOWN OF EVANSVILLE
Page 6 of 10



it

iii.

iv.

shared on other pages related to the Town of Evansville. Council Members may
share and/or repost official Town social media posts and communications.

Members of the Governing Body may share, like, repost, or comment on posts
generated by the Town on its official pages. If and when Members choose to share,
like, repost, or comment on posts generated and created by the Town they are
expected to conduct themselves in a professional manner and to respect the views
and opinions of others. Members who share, like, repost or comment on the Town’s
social media activity, must not disclose private or confidential information about
the Town, its employees, residents, contracts, suppliers, or policies on social
networks, and must conduct themselves in accordance with best industry practices
in social networking, be responsible citizens and community members, and
communicate in a courteous and professional manner. Online behavior and content
that may be deemed disrespectful, dishonest, offensive, harassing, or damaging to
the Town’s interests or reputation is not proper.

If a Member comments or makes a post regarding Town business or related to his
or her position as a council member, the comment and/or post shall state whether
the communication is his or her personal opinion or his or her opinion as an official
Member of the Governing Body of the Town of Evansville.

Members of the Governing Body shall not respond to, nor engage with, negative
comments or posts made on the Town’s official pages, or about the Town.

The Mayor is the official spokesperson for the Town and on the Town’s policies, it
is not the Members role to defend or speak on behalf of the Town online.

e. Conduct with Town Employees, Staff, Department Heads, and Hired/Appointed
Professionals.

1.
1l
iii.

1v.

vi.

Treat all persons as equals and professionals.
Be respectful of other people’s time.
Do not disrupt them from their duties.

Be professional when addressing departments and/or Town employees, in person,
in conversation, at meetings, and on social media platforms.

The Mayor shall function as the mediator between Town Employee, Staff, and
Department Heads regarding administrative functions.

Guidelines for Questions/Inquiries to Town Employees, Staff, Department Heads,
and Town Professionals:

1. In general, all requests for either non-public information or questions
which require significant time to respond or the collection and production
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of materials or documents related to Town business must be made through
the Mayor.

a) Exceptions: routine requests for information readily available to
the general public.

2. Any Member who wishes to have a meeting with a Town employee or
professional to discuss a specific matter or topic, must make a request to
the Mayor. Notice of any scheduled meeting must be made to all Members
of the Governing Body, and all Members shall be permitted to attend. The
goal is for transparency of information and effective communication.

3. Members are permitted to stop by Departments to familiarize themselves
with the daily operations of the Town, however it is pertinent that a
specific appointment is made with the Department Head for a tour, at a
time that is convenient with their schedule and does not disrupt the flow
of duties.

4. Elected Officials shall not have unprofessional relationship or
unprofessional romantic relationships with Town Employees while the
Elected Official is serving his or her term on the Governing Body.

Section 3. Statutory Violations

a. Criminal Citations

1.

ii.

W.S. § 6-5-101 extends the criminal code provisions on conflicts of interest to any
official of any town. Depending on the violation, a violating Member could be
charged with a misdemeanor or felony.

The violation of any statute relating to official duties of the Member, can result in
a criminal penalty. W.S. §§ 9-13-101—109, 6-5-107—118

b. Civil Penalty

1.

ii.

Any Member who knowingly or intentionally takes an action in violation of or
conspires to take an action in violation of the open meetings law shall be liable for
a civil penalty. W.S. § 16-4-405, 408

The violation of any statute relating to official duties of the Member, can result in
a civil penalty. W.S. § 9-13-109

¢. Removal from Office

1,

ii.

Any action of a Member which causes a vacancy shall result in removal of the
Member from his/her position within the Governing Body. W.S. § 22-18-101; W.S.
§ 15-1-107

Any action of a member determined by a majority vote of the Governing Body to
disqualify the member from holding his/her position within the Governing Body,
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iil.

shall result in removal of the Member from his/her position within the Governing
Body. W.S. § 22-18-101

A Member who is convicted of an offense enumerated in W.S. § 6-5-113, shall be
removed from his/her position within the Governing Body. W.S. § 9-13-109

Section 4. Enforcement of Code

To enforce the core principles and expectations of behavior set forth in the policies set forth in this
Code of Ethics and Conduct, the Governing Body adopts the following requirements for
addressing and remedies any behavioral concerns or issues.

a.

Notice. In the event any Member of the Governing Body receives a written or oral
complaint from another individual or personally witness an incident involving a Member
of the Governing Body wherein said Member’s actions are not in line with this Code of
Ethics and Conduct, the Member shall immediately notify the Mayor in person or through
a detailed email. In the event the complaint is involving the Mayor, the Member shall
immediately notify the Council President in person or through a detailed email.

i.

First Complaint: Following the receipt of a complaint regarding the behavior of a
Member of the Governing Body, the Mayor (or Council President if applicable)
shall provide the Member with detailed written notice regarding the behavioral
issue(s).

Opportunity to be Heard.

1.

Second Complaint: In the event the Mayor (or Council President if applicable)
receives a second Complaint about a Member of the Governing Body’s behavior,
that is the same or substantially similar to the first Complaint, the Member will be
invited to a confidential meeting with the Mayor/Council President and Town
Attorney to discuss the complaints and circumstances.

Executive Session.

1.

il.

Third Complaint: In the event the Mayor (or Council President if applicable)
receives a third Complaint about a Member of the Governing Body’s behavior, that
is the same or substantially similar to the first and second Complaints, the issue will
be placed on the Agenda for the Executive Session of the Governing Body’s next
meeting, or if is of an urgent nature the Mayor (or Council President if applicable)
may call a special meeting for the sole purpose of holding an Executive Session to
discuss the complaint.

After the confidential discussion of the complaint, issues, and circumstances by the
entire Governing Body, the Governing Body shall take a vote authorizing the Town
Attorney to review the facts and circumstances of the complaint to determine if
there has been a violation of Wyoming Statutes, and prepare a Memorandum of
Law for the Governing Body.
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d. Review by Town Attorney.

1.

Following the Executive Session, if the Governing Body voted to authorize the
Town Attorney to perform a legal investigation and review of applicable Wyoming
Statutes, the Town Attorney shall perform such actions, prepare a Memorandum of
Law for the Governing Body, and include a legal recommendation on any available
next steps pursuant to statute.

€. Referral to Outside Agency.

1.

In the event the actions of the Member of the Governing Body are found to
potentially be in violation of Wyoming Statute(s), the Mayor (or Council President
if applicable) and Town Attorney shall contact the appropriate outside agency for
review and consideration.
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